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Table 3-2: Desired Enhancements of the Washington State Assessment System (WSAS) — Continued®

Enhancements to WSAS
Classroom-
Classroom- based
Computer Based Progress
Administered Diagnostic Monitoring in
WASL Assessments R,W, M, S
Sections
Cesignitemn Development v v v
E | temBanking s s "
E_ Fsvchometric Services v e
% [ TestBuild i 8 &
E TeacherTraining v v v
W3AS Consultation Support Included in WASL Included in WASL Included in WASL
Test Forms Development v v v
2 ElectronicMedia Dievelopment v {v] {'\.-']
-% Ancillary Materials Development v v v
‘g TestMaterials Frinting v v v
S | Pre-ID v
TestMatarials Delivery/Return v Pilots anly Pilats anly
= Figld Training v v v
E AR AR emony v Pilots anly Filats anly
E Scoring Processes v Pilots anly Pilats anly
« || Datamanagement v Pilots only Pilots only
E‘ Reporting v
E Storage/Retrigval v
" Re-Scoring (Appeals) v
WSAS Psychometric QC Included Included Included

{(*7) unknown

% Updated Table: Rev. B — 9/5/2007
9/5/2007
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Table 3-3: Subcategories for Stages of Assessment Work>*

WSAS RFP 07 — Chapter 3

Design/ltem Development:

e Item and test specifications

e Passage selection

e  Copyright permissions

e Passage bias reviews

e  Science scenario writing

e Item/ prompt/ task writing

e Item content reviews

e Item/ prompt/ task bias reviews
e Item/ prompt / task data reviews
e Copy and style editing cycles
Psychometric Services:

e Item/test analyses

e Test score equating

o Experimental validity studies

e Correlational validity and reliability
studies

e Technical reports
e Equating reports
e Standard-setting services

Test Build:
e  Selection of items to meet test
specifications

Test Form Development:

e Item layout

e Test layout

e Review cycles

Ancillary Materials:

e Directions for Administration (DFAS)

e Assessment Coordinator Manual
(ACMs)

e Teacher Guides

e Parent Information Bulletins

¢ Released Item Documents (RIDs)

Pre-ID

WAMS application/enrollment
Pre-ID programming

Test / Materials Printing

Determine print quantities
Bar coding

Printing

Pulling and packing

PDF development

Test/Materials Delivery and Return:

Secure shipment of materials
Secure retrieval of materials

Scoring processes:

Scanning & Inventory
Range-finding
Training
Scoring and scorer monitoring processes
Scoring reliability data
Scoring validity data
Data records management
Rescoring & Appeals
Reporting:
Individual Student Reports
School, district, and state reports
Irregularity, security, troubled child reports
Electronic data files

Data Management

Data reconciliation
Records management
Cohort tracking across years

Communication/Project Management:

Planning meetings

Conference calls

Meeting minutes and other documentation
Project schedules

Electronic Media:

DVDs/CDs

Secure FTP site

On-line test administration

On-line products (e.g., RIDs, DFAs, ACMs)

Teacher/Administrator Training:

Preparation of WAAS Portfolios
Preparation of COEs

Integration and scoring of CBA models
Administration of WASL-MAS
Administration of segmented mathematics

Administration, scoring, and interpretation of progress
monitoring and diagnostic assessments

Administration of EOC tests mathematics and science tests
Released Item Document training
WASL/WAAS operations training

Teacher/Field Training Events

Autumn Regional Assessment Workshops
OSPI Summer Institutes

OSPI January Conference

ESD training workshops

Training workshops

WSAS Consultation Support:

National TAC

State TAC

Science TAC

Mathematics TAC

CAA TAC

Bias & Sensitivity Review Committee
Content area consultants & TOSAs
SPED Assessment Advisory Council
Accommodations Review Panel

Psychometric QC:

Double-check scaling/equating analyses
Standard setting services

% Updated Table: Rev. B — 9/5/2007
9/5/2007
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Details for each of the components of the Washington State Assessment System are
described in Chapters 1 and 2. On the following pages, the technical requirements for
proposals are given. Bidders should carefully review the details presented in Chapters 1
and 2 before describing the work tasks, technical specifics, and deliverables for each
component on which they bid. The sections and subsections that follow are (Topics Il
through Xll have been renumbered to reflect Tables 3-1 and 3-1: Rev. B —
9/5/2007):

STATE LEVEL ASSESSMENTS

DEVELOPMENT

I Reading Passage, Scenario, and Item/Rubric Development for Standardized
Assessments (WASL, End of Course (EOC) Tests, Assessment of Segmented
Mathematics [ASM], AND WASL with Modified Achievement Standards [WASL-
MAS])

Il Item/Task Analyses for Standardized Assessments and CBAs
1] Test Analyses

Vv Research

V Technical Reports for Standardized Assessments
OPERATIONS

VI Test Form Development for Standardized Assessment
VIl Production and Printing of Standardized Assessments

VIII Ancillary Materials for WASL (including WAAS-DAW AND WAAS-Level 2),
WASL-MAS, Collections of Evidence (COE), ASM, and WAAS Portfolios

IX Assessment Operations for WASL (including WAAS-DAW AND WASL-Level 2),
WASL-MAS, COE, ASM, and WAAS Portfolios

SCORING AND REPORTING

X Scoring for WASL (including WAAS-DAW AND WASL-Level 2), WASL-MAS,
COE, ASM, and WAAS Portfolios

9/5/2007 3-8
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Xl Data Records for WASL (including WAAS-DAW AND WASL-Level 2), WASL-
MAS, COE, ASM, and WAAS Portfolios

XIl Score Reports for WASL (including WAAS-DAW AND WASL-Level 2), WASL-
MAS, COE, ASM, and WAAS Portfolios

PSYCHOMETRIC QUALITY CONTROL

Xl Independent Psychometric Contractor

CLASSROOM-BASED ASSESSMENTS (CBAS)

XIV  Design and Item/Task Development for Formative and Diagnostic CBAs
XV  Item/Task Analyses for Formative and Diagnostic CBAs

XVI  Formative and Diagnostic Assessment Construction and Implementation
XVIlI  Classroom Based Assessment (CBA) Models

XVIII  Ancillary Materials for CBAs

XIX  Technical Reports for CBAs

TRAINING AND PROFESSIONAL DEVELOPMENT

XX  Teacher Training Events

XXI* Field Training Events (Clarification: Rev. B — 9/5/2007)
CONSULTANTS AND ADVISORY COMMITTEES

XXII' Advisory Committees

XXIII - Consultants

COMMUNICATION AND PROJECT MANAGEMENT DOCUMENTATION
XXIV*®  Communication

XXV  Project Management Documentation

% Renumbered due to a section added for clarity (Rev. B — 9/5/2007)
% Corrected numbering (WSAS RFP Rev. C — 9/28/2007)

9/28/2007 3-9
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DATA BASE MANAGEMENT

XXVI Student Data Base

XXVII  ltem/Prompt/Passage/Scenario Data Base
COMPUTER ADMINISTERED WASL

XXV Development

XXIX  Administration and Training
REGULATORY PRACTICES

XXX  Data Forensics

XXXI  Site Audits

XXXIl  Registering Copyrights

WSAS RFP 07 — Chapter 3

3" Renumbered for accuracy and for additional RFP requirements (WSAS RFP Rev. C — 9/28/2007)

9/28/2007
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STATE LEVEL ASSESSMENTS
DEVELOPMENT (Clarification: Rev. B — 9/5/2007)

I Reading Passage, Scenario, and Item/Rubric Development for Standardized
Assessments (WASL, End of Course (EOC) Tests, Assessment of Segmented
Mathematics [ASM], AND WASL with Modified Achievement Standards
[WASL-MAS]))

This section of Chapter 3 indicates OSPI's requirements for developing items and
performance tasks for standardized assessments (WASL, WASL-MAS, End of Course
tests (EOC), and assessment of segmented mathematics). Contractor(s) are expected
to meet these requirements for all of the assessment development cycles for any of the
standardized assessments described in the proposal. Contractors who bid on EOC tests
should provide costs, schedules, and technical proposals for each subject area
separately (Algebra 1, Geometry, Earth/Space Science, Biology, Physical Science,
Chemistry, Integrated Mathematics 1, Integrated Mathematics 2) (Clarification: Rev. B —
9/5/2007).

BACKGROUND INFORMATION

Definition of items/performance tasks

Throughout this RFP all references to items should be understood to include multiple-
choice item/task stems and answer choices, item stems for short-answer and extended
response items, scoring rules for all short-answer and extended response items, and
prompts for writing assessments. Performance tasks should be understood to include
directions for performances and scoring guides (including answer keys, rating scales,

and rubrics).

For any standardized assessments described in this RFP, scoring rules are an integral
part of each short-answer or extended-response item. No content or data reviews will

be conducted without the accompanying scoring rules.

The Appendices present sample items, rubrics and test and item specifications for
current WASL assessments. Contractors are encouraged to review these examples of

current practice, but to also consider and propose other examples of items and scoring

9/5/2007 3-11
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rubrics that might be developed for the WASL and would allow valid comparisons with

past WASL measures of student performance.

Adherence to specifications

All items and performance tasks for each of the standardized assessments will be
developed to the content and technical standards of current practice, subject to
committee review for item/task format, content appropriateness, adherence to the
content standards, developmental appropriateness of content, fairness (instructional
sensitivity and DIF), appropriate measurement qualities, and acceptability to OSPI.
Classification of items based on strand, target, and item/task classification is part of the

information associated with items in the database.

Reviews of items and performance tasks

Content reviews include item/scenario/task quality, quality of scoring rules, and
accuracy of item/task classifications by the strands, targets, and item characteristics
measured. Data reviews include item/task classifications by strands, targets, and item
classification and item/task analysis data including classical, Rasch, and DIF analyses.
Bias and sensitivity reviews include reviews for over or under-representation of groups,
negative representations of individuals or groups, presentation of sensitive topics, and

presentations of topics in ways that are demeaning or patronizing.

Numbers of items to be developed

WASL assessments will require the development of new items to continually “refresh”
the existing item pools. New WASL items must demonstrate consistent format, fit with
item specifications, and calibration of items to existing scale. New pilot items will be
embedded in WASL test forms.

Historically, the success rates for piloted WASL items are approximately 90% of
multiple-choice items; 90% of short-answer items; 85% of extended response items
(Correction: Rev. B — 9/5/2007). Bidders for WASL-MAS work may expect lower
success rates since new item types may be developed and the appropriateness of items

for the population of students are unknown.

9/5/2007 3-12
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In planning for numbers of items to be developed, Bidders should recognize that items

for WASL are generally used twice and then released. Items for the high school

assessment of segmented mathematics and for the summer WASL retests will have to

be used operationally once in order to generate spring operational item parameters prior

to use in a segmented test form and in the August retest. Therefore, in planning for

numbers of WASL items to be developed, Bidders should consider release cycles and

potential use of items in their expectations for WASL item development.

BID REQUIREMENTS FOR DESIGN AND ITEM/TASK DEVELOPMENT (Clarification:
Rev. B — 9/5/2007)

1

For WASL-MAS planning, Bidders will plan for one complete practice test for each
grade level and content area in addition to the forms to be developed for

operational test use for each grade level and content area.

For end of course (EOC) test planning, Bidders will plan for continuous cycles of
development and piloting of augmented items for each subject area test — both to
ensure that test security is maintained and to ensure that the EOC tests are valid
measures of the Washington State Grade Level Expectations (GLES). These
development cycles will continue throughout the life of the contract. Bidders will
also plan for the release of one complete EOC as a practice test, preparation of
one backup test for each EOC test, and sufficient items for two complete test forms
per EOC test beyond the end of the contract for each subject area tested. Bidders
should separate their bids for EOC tests by subject area. Cost proposals should
also be separated by subject area for EOC tests.

ASM is a set of three tests that are administered at three specified times in the
school year and that generate one score on the WASL mathematics scale. For
assessment of segmented mathematics (ASM), Bidders will plan for the release of
one complete ASM set as a practice set, one backup set of tests, and four

operational sets of tests.

For WASL, WASL-MAS, and EOC tests, Bidder will describe how item pools will be
developed to ensure continued availability of sufficient items for spring operational

testing (including two base forms for reading, mathematics, and science), summer

9/5/2007 3-13
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high school retesting in all subjects, regular release of items in all subjects and
grade levels, and high school back up tests in all subjects through summer high
school testing in 2014. Bidders will provide tables to indicate the number of items
that will be piloted each year to ensure that there are sufficient items to meet the
test maps for these test forms in each content area and grade level. See Appendix

PP for the expected number of base test forms through summer 2014.

For new assessments (augmented EOC tests and WASL-MAS), Bidder will
describe how new item pools will be developed to ensure the number of valid forms
described in Chapter 2.

For each standardized assessment included in Bidder’'s proposal, Bidder will
describe a comprehensive item development plan to be implemented for the

duration of the project. The plan should provide:
a) An overview of each cycle of development

b) Procedures to be used to determine the number, types, and content focuses of

items to be developed for each cycle

c) The procedures and sources to be used for identifying and selecting reading
passages and other reading stimulus materials such as timelines, photographs,

artwork, etc.

d) The number of science scenarios, reading passages, graphic displays, and other

stimulus materials to be obtained or developed for each cycle

e) A schedule for the various activities required by each cycle, including:

Item/performance task and rubric/scoring rule development,
e Item/performance task and rubric/scoring rule content review,

e Bias and sensitivity reviews of items/performance tasks and rubrics/scoring

rules
o Item/performance task pilot testing

e Item/performance task range finding and scoring

9/5/2007 3-14
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o Item/performance task data reviews including classical, IRT, and DIF

analyses
The number of teachers to be included in each stage of the cycle

) The number of items/performance tasks of each type to be developed in each

cycle

h) The procedures to be used for tracking items and stimulus materials through

different stages of the development process

The procedures to be used for development of a database for items/performance
tasks, rubrics, passages, stimulus materials, science scenarios, meta data, and

statistical data

Bidder will describe staffing, procedures and sources used to select reading
passages to ensure that the passages are age appropriate, authentic, interesting,
and varied. Informational passage topics are from the social sciences and sciences
and include biographical sketches. Literary works include short stories, legends,

folk tales, myths, and poetry.

Bidder will discuss procedures used to ensure that sufficient numbers of passages
will survive the bias & sensitivity reviews and OSPI reviews. Rejection rates

resulting from the OSPI and bias/sensitivity reviews can be as high as 50%.

Bidder will describe staffing and procedures used to capture and maintain data,
meta-data, version histories, histories of reviews, and performance histories for

reading passages and graphics, science scenarios, items, and rubrics
Bidder will describe how passages will be maintained electronically.

Bidder will describe procedures and criteria used to conduct bias and sensitivity
reviews for reading passages and graphics, science scenarios, items and rubrics.
Bidder should describe how bias and sensitivity meetings will be organized and
facilitated including contacting participants, arranging for travel, food, lodging, and
relevant expenses, training of reviewers, and Contractor facilitation of reviews.
OSPI requests that bidders identify an impartial subcontractor with experience in

bias/sensitivity reviews conduct all reviews.

9/5/2007 3-15
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An analysis of the copyright status for all reading passages and other stimulus
materials is a critical part of the item development process. Bidder will provide a
schedule for acquiring copyright permission as needed for new development, for
paper and electronic uses. Bidder will describe procedures used to maintain
copyright permissions for future uses of existing passages, and electronic uses

both for computer administered tests and for periodic releases of items.

Bidder will describe processes used to transfer records of copyright agreements
obtained by previous contractors and for securing expanded agreements with
copyright holders (if needed) for continuing use of passages for a period of 5 years
for a variety of potential purposes as follows: publication in tests, publication in
interpretive products, use in interpretive products distributed to districts via CD or

DVD, and use in the form of electronic media for Internet access.

Bidder will describe staffing and specific procedures used to update the

item/scenario/task development plans when preparing for each development cycle.

During item/scenario/task writing workshops, items, science scenarios,
performance task directions, and rubrics will be written and maintained in the
electronic platform and format specified by OSPI. OSPI expects that items
developed and submitted for review will follow all guidelines approved by OSPI.
Bidder should include in the proposal specific details regarding equipment and
personnel to do key entry of items and to develop art for items, performance tasks,

reading passages, and science scenarios during item/task writing workshops

Bidder will present a schedule for transfer of electronic records of all item bank
information - reading passages and graphics, science scenarios, items, item/test
meta-data, and item/test performance data — to OSPI based on information

provided in Chapter 1.

Bidder should consult item/task and test specifications for Grades 3 through 8, and
high school in reading and mathematics, grades 4, 7, and high school in writing,
and grades 5, 8 and high school in science for guidance on item/scenario/prompt

expectations. See appendices C through F.

9/5/2007 3-16
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Bidder will describe proposed logistical and financial support for item/scenario/task
writing workshops. Item/scenario/task writers will be Washington educators who
meet minimum qualification standards established by OSPI. Bidder will discuss
proposed Contractor staffing and numbers of teachers included in
item/scenario/task writing. Bidder should budget for travel, lodging, food, and
relevant expenses for item/scenario/task writers, Contractor staff members, and
OSPI staff members; venue, materials, and equipment for item/scenario/task
writing workshops, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in
Chapters 1 and/or 2. See Appendix QQ for State Per Diem rates and rules for

travel reimbursement.

Bidder will describe proposed logistical and financial support for item/scenario/task
content reviews. Content reviewers will be Washington educators who meet
minimum qualification standards established by OSPI. Bidder should budget for
travel, lodging, food, and relevant expenses for reviewers, Contractor staff
members, and OSPI staff members; venue, materials, and equipment, teacher
stipends ($200 during non-school days) or substitute reimbursements ($200 during
school days) based on descriptions given in Chapters 1 and/or 2. See Appendix

QQ for State Per Diem rates and rules for travel reimbursement.

Bidder will describe proposed logistical and financial support for pilot range-finding
prior to performance item/task scoring. Range-finders will be Washington
educators who meet minimum qualification standards established by OSPI. Bidder
should budget for travel, lodging, food, and relevant expenses for teachers, OSPI
and Item Development Contractor’s content specialists; venue, materials, and
equipment, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in
Chapters 1 and/or 2. See Appendix QQ for State Per Diem rates and rules for

travel reimbursement.

Bidder will describe proposed logistical and financial support for item/scenario/task

data reviews. Reviewers will be Washington educators who meet minimum

9/5/2007 3-17
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gualification standards established by OSPI. Bidder should budget for travel,
lodging, food, and relevant expenses for reviewers, Contractor staff members, and
OSPI staff members; venue, materials, and equipment, teacher stipends ($200
during non-school days) or substitute reimbursements ($200 during school days)
based on descriptions given in Chapters 1 and/or 2. See Appendix QQ for State

Per Diem rates and rules for travel reimbursement.

Bidder will describe proposed logistical and financial support for operational range-
finding prior to performance item/task scoring. Range-finders will be Washington
educators who meet minimum qualification standards established by OSPI. Bidder
should budget for travel, lodging, food, and relevant expenses for teachers and
Item Development Contractor and OSPI staff members; venue, materials, and
equipment, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in
Chapters 1 and/or 2. See Appendix QQ for State Per Diem rates and rules for

travel reimbursement.

Bidder should describe quality control procedures that will be used to ensure that
all revisions are made to items, passages, stimulus materials, and scenarios at
each step in the development process; that item, passage, stimuli, and scenario
versions are retained and dated; and that items, passages, stimuli, and scenarios

are always presented in their most current form.

Bidder should describe procedures that will be used to ensure all meta-data
(including item/task codes, strand, target, item/task characteristic, grade level,
content area, links among passages, scenarios, graphics and items, passage titles,
scenario topic, stimulus title, usage history, source documentation, and copyright
status) is presented with relevant items, passages, stimuli, and scenarios at each
step in the development process and how meta-data will be presented during each

stage of review.

Contractor(s) will be responsible for developing and abiding by review schedules

and tracking the flow of items during the review process. Bidder should describe

9/5/2007 3-18



© 00 N O

10
11

12

13

14

15
16
17

18
19
20
21

22
23
24

25
26
27
28

26

27

28

29

30

31

WSAS RFP 07 — Chapter 3

procedures used to ensure adherence to schedules and to monitor and track all

items, passages, stimuli, and scenarios over time.

Bidder will describe training and materials that will be prepared for item/scenario
content reviews, item data reviews, and item/scenario/passage bias/sensitivity

reviews.

For each subject/grade combination content review meeting or data review
meeting, Bidder will budget for participation of Contractor staff members in
appropriate numbers and with appropriate qualifications to support OSPI with the

following:

a) To keep a written record of the changes made to items/scenarios during the

review
b) To record relevant comments and rationale for changes.
c) To make on-screen changes recommended by the committee.
d) To provide on-site to assistance to grade-level groups in refining items and tasks.

Bidders will include time for their staff to work with OSPI at the end of each review
meeting. OSPI and Contractor staff will evaluate recommendations made by review
committees. OSPI will have final approval of all changes to be made.

Bidder will describe review, editing, and approval cycles before and after content,
data, and bias/sensitivity review meetings and prior to field testing. Bidder will
describe how to ensure that updates to items/tasks and associated scoring rules

will be recorded and linked to each other.

Bidder will describe procedures used to ensure that all procedures, materials,
scenarios, items, tasks, scoring criteria, and stimulus materials selected or

developed do not contain race/ethnic or gender bias.

Bidder will propose the number and types of review meetings for each grade level
and content area, the number of participants in each review meeting, the number of
weeks of range-finding for each grade level and content area, and the number of

participants in range-finding events for each grade level and content area.

9/5/2007 3-19
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32 Subject to mutual approval of both OSPI and Contractor, services of external
content area and/or technical assessment consultants will be retained to assist in
the development or review of WASL test items and scoring rubrics or ancillary
materials. Consultants may work independently for OSPI. Bidders should include
budgets for test development contractors (see Chapter 1).

PSYCHOMETRIC SERVICES-INCLUDING RESEARCH AND REPORTS

(Psychometric Services moved to Development: Rev. B — 9/5/2007)
Il Item/Task Analyses for Standardized Assessments

Item analyses will differ depending on the purpose of the assessment. Bidders may
choose to bid on some or all of the assessments described in Chapters 1 and 2. It is
expected that WASL, WASL-MAS, and End of Course (EOC) assessments will be
standardized and items will require classical and IRT item/task analyses prior to use in
operational tests. Since items on the ASM will have been used in an operational test
prior to use on a segmented assessment, no pilot item analyses will be needed for
segmented tests. Item analyses will be required for all operational WASL, WASL-MAS,
EOC tests, and ASM items.

1 Bidders for WASL-MAS, augmented EOC tests, and WASL will propose

appropriate sample sizes and sampling procedures for pilot items.

2 Bidders for standardized assessments will describe all item/task analysis
procedures used to establish the psychometric quality of items, including software
used. Bidders should review expectations described in Chapters 1 and 2 for item

analyses expected.

3  Bidders will describe (or show) how item/task data will be presented for item/task

data reviews.

4  Bidders will describe the layout of item/task data files to be delivered to OSPI
psychometric staff for uploading into OSPI's item data base.

Il Test Analyses

Scaling and equating of WASL, WASL-MAS, EOC tests, and ASM will require use of
IRT and classical test procedures. OSPI currently uses the Rasch partial credit model to

9/5/2007 3-20
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generate item and test statistics. For specific details about current expectations for test

analyses, review psychometric sections of Chapters 1 and 2.

1

vV

Bidders for WASL-MAS, augmented EOC tests, assessment of segmented
mathematics, and WASL will describe procedures to be used to conduct scaling

and equating of test scales.

If Bidder’s proposal includes new standardized assessments (EOC tests and
WASL-MAS), Bidder will describe procedures used to create new scales and to

maintain a consistent scale over time.

All standardized test scores and item parameters must be equated to the original
scales in order to maintain consistency of the scales over time, so that
performance standards remain at the same level of difficulty (until such time that
they are revised), and to facilitate comparable reporting. Bidder will describe
procedures to be used to ensure stability of scales for standardized assessments

over time.

Bidders for WASL-MAS and WASL will describe procedures to be used generate
vertical scales for WASL and WASL-MAS grades 3-8 mathematics and reading.

Bidders will describe (or show) how test data will be presented for review.

Examples of past reports should be provided in an appendix.

Research

Research will be needed to conduct calibration, scaling and equating studies and to

gather evidence for the validity and reliability of scores for each of the assessments in

the overall system.

1

Bidders will describe how staffing and resources will be earmarked for research
studies described in Chapters 1 and 2. Bidder may propose subcontracts with
research universities or agencies in Washington State to conduct and report on
validity and reliability studies. Bidder should budget at least $50,000 annually for
validity and reliability studies for each assessment for which the Bidder proposes

work.

9/5/2007 3-21
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2  Bidder will describe methods used to provide independent subcontractor with all
files and critical information, such as scoring keys, needed from Contractor at
specific times in order to perform such analyses as may be necessary to verify the
accuracy of the scaling, equating, and item calibration studies. Bidder will describe
how the work of the independent subcontractor will be managed in order to ensure

prompt, coordinated results in time for NTAC reviews.

3  Bidder will budget for reporting of all studies conducted by contractor, research
universities, and subcontractors in the annual technical reports and equating

reports.

4  Bidder will plan for NTAC reviews and approval of all equating and scaling studies

prior to generating and printing score reports.
V  Technical Reports for Standardized Assessments

Annual reports will be written for each assessment in the state assessment system.
Reports will include technical reports, equating reports, and other supplemental reports
as needed. Bidder will discuss preparation and production of reports for any

assessment on which Bidder proposes to work.

1 Bidder will describe how staffing and resources will be earmarked for preparation of

reports.

2  Bidder will attend to the information provided in Chapters 1 and 2 when describing
the elements of reports. Bidder will describe all technical information, graphics, and

data to be included in reports.

3  Bidder will describe procedures used to ensure the accuracy and completeness of

all reports.
4  Bidder will describe procedures used to ensure style and copy editing of all reports.
5 Bidder will describe procedures used to obtain OSPI and NTAC reviews for reports.

6  Bidder will describe procedures used to address input from OSPI and NTAC when

finalizing reports.
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7  Bidders will describe proposed logistical and financial support for standard setting
for each assessment component on which they bid. Panelists will be Washington
educators, parents, and other citizens who are selected by OSPI. Bidder should
budget for travel, lodging, food, and relevant expenses for panelists; venue,
materials, and equipment, panelist stipends ($200 during non-school days) or
substitute reimbursements ($200 during school days) based on descriptions given
in Chapters 1 and/or 2. See Appendix QQ for State Per Diem rates and rules for

travel reimbursement.
OPERATIONS (Clarification: Rev. B — 9/5/2007)

VI Test Form Development for WASL, WASL-MAS, Assessment of Segmented
Mathematics (ASM), and End of Course (EOC) Tests

Test construction will differ depending on the purpose of the assessment. Bidders may
choose to bid on some or all of the assessments described in Chapters 1 and 2. It is
expected that WASL, WASL-MAS, assessment of segmented mathematics, and End of
Course (EOC) tests will be standardized and will require classical and IRT analyses. For
each assessment proposed, bidders will describe the procedures used for test or

assessment construction.

1 Bidder will describe all psychometric procedures used to construct test forms for

the relevant assessment.

2  Bidder will describe all procedures used to ensure that test forms adhere to test
specifications. Bidders for WASL tests, assessment of segmented mathematics,
WASL-MAS and EOC tests will address information given in chapters 1 and 2 to

ensure appropriate test form development for these assessments.

3  Bidder will describe all forms-design procedures used to construct forms for the

relevant assessment(s).

4  Bidder will describe all quality assurance, and sign-off procedures used to

construct forms for the relevant assessments.

5 Bidder will describe all procedures used to embed pilot items/passages/scenarios

into WASL and augmented EOC test forms — including the number of and location
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of pilot items in the operational test forms. Numbers of pilot items per WASL form
cannot exceed 6 in science and mathematics and 7 in reading. OSPI is open to
fully embedded pilot items if economically feasible and psychometrically sound.
Bidder will indicate the number of operational forms needed to pilot a sufficient
number of items for subsequent WASL and EOC operational test forms.

If Bidder bids on WASL, Bidder will give specific details describing all procedures to
be used to generate DVDs and/or CDs for translated forms of WASL that will meet

expectations given in Chapter 2. See page 3-24B for correction.

If Bidder bids on WASL, Bidder will give specific details describing all procedures to
be used to prepare special Braille forms for WASL that will meet expectations given

in Chapter 2. See page 3-24B for correction.

If Bidder bids on WASL, Bidder will give specific details describing all procedures to
be used to prepare ADD/ADHD forms for WASL that will meet expectations given
in Chapter 2. See page 3-24B for correction.

If Bidder bids on WASL, Bidder will give specific details describing all procedures to
be used to prepare read-aloud DVDs for WASL reading, mathematics, and science

tests that will meet expectations given in Chapter 2. See page 3-24B for correction.

Production and Printing of WASL, WASL-MAS, EOC Tests, and Assessment
of Segmented Mathematics (ASM)

Bidder will provide estimated print quantities for assessments and ancillary materials for

each assessment on which Bidder proposes to work. All standardized assessments

must be prepared using styles established for WASL including fonts, print sizes,

graphics specifications, headers, footers, pagination, layout, etc. New contractor(s) will

obtain style manuals for print materials from current Contractor.

1

Bidder will describe procedures used to ensure accurate production of print
materials relevant to assessments on which Bidder proposes to work.

Bidder will provide tables indicating, for each operational testing event (spring for
grades 3-8 and high school; August for high school), estimated print quantities and

page counts for all print materials, quantities of DVDs/CDs, and counts for all
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The following text should replace numbers 6-9 on page 24.

6

10

If Bidder bids on Translated WASL Mathematics and Science Tests, Bidder will
give specific details describing all procedures to be used to generate DVDs and/or
CDs for translated forms of WASL that will meet expectations given in Chapter 2.
(Clarification of Responsibility: WSAS RFP Rev. C — 9/28/2007)

If Bidder bids on Special Braille forms of WASL, Bidder will give specific details
describing all procedures to be used to prepare special Braille forms for WASL that
will meet expectations given in Chapter 2. (Clarification of Responsibility: WSAS
RFP Rev. C — 9/28/2007)

If Bidder bids on special accommodated forms of WASL, Bidder will give specific
details describing all procedures to be used to prepare ADD/ADHD forms for
WASL that will meet expectations given in Chapter 2. (Clarification of
Responsibility: WSAS RFP Rev. C — 9/28/2007)

If Bidder bids on special accommodated forms of WASL, Bidder will give specific
details describing all procedures to be used to prepare DVDs for SEE/ASE forms of
WASL that will meet expectations given in Chapter 2. (Clarification of
Responsibility: WSAS RFP Rev. C — 9/28/2007)

If Bidder bids on special accommodated forms of WASL, Bidder will give specific
details describing all procedures to be used to prepare read-aloud DVDs for WASL
reading, mathematics, and science tests that will meet expectations given in
Chapter 2. (Clarification of Responsibility: WSAS RFP Rev. C — 9/28/2007)
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manipulatives relevant to the standardized assessments, translated or
accommodated assessments_(Clarification of Responsibility: WSAS RFP Rev. C —

9/28/2007), on which Bidder proposes to work including:
a) Machine scorable test booklets for each grade level and content area
b) Large print test booklets for each grade level and content area
c) Braille test booklets for each grade level and content area

d) Read-aloud DVDs/CDs for reading, mathematics, and science WASL for each

grade level

e) CD/DVDs that present directions and items in sign — both American Sign

Language and Signing Exact English

f) Translated DVDs/CDs for mathematics and science WASL tests for each grade

level
g) Estimated ADD/ADHD test form print quantities
h) Mathematics formula pages for high school (Correction: Rev. B 9/5/2007)
i) Acetate sheets with mathematics tools (ruler, protractor) for high school
]) Assessment coordinator manuals
k) Directions for administration for each grade level and content area
[) Class header sheets
m) School header sheets
n) District header sheets
0) Student questionnaires for grades 4, 7, and 10 (Correction: Rev. B 9/5/2007)

3 Bidder will indicate estimated quantities for mathematics tools for each grade level

such as acetate protractors and rulers.

4  Bidder will describe procedures used for pulling and packaging of print materials
and mathematics tools for operational testing in quantities based on district
enrollment needs plus 10% overage.
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Bidders should refer to the example released item document in Appendix | to
determine estimated page counts for released item documents. Bidders should
refer to the example CBA models in Appendixes FF through JJ to determine

estimated page counts for CBA models.

Ancillary Materials for WASL (Including WAAS-DAW AND WASL-LEVEL 2),
WASL-MAS, High School Collections of Evidence (COE), ASM, and WAAS
Portfolios

Bidder will provide estimated print quantities for ancillary materials. Bidder will describe

procedures used to develop and distribute appropriate ancillary materials necessary for

successful test administration, interpretation, reporting, and promotion of professional

and public understanding of assessment results. Bidders are expected to provide the

following ancillary materials for assessments on which they bid:

1

Coordinator Manuals will give information regarding standardized testing
conditions, test schedules, acceptable accommodations, security, and procedures
for shipment of all test materials to the Contractor. Bidders should describe
procedures for development, review, and OSPI approval of Test Coordinator
Manuals.

Directions for Administration (DFA) will give general and subject area specific
directions for administering the tests. DFAs will be developed for each grade level
tested. DFAs will include instructions for completing demographic pages on test
booklets, procedures for reviewing sample items for reading, mathematics, and
science tests, and procedures for introducing writing prompts. DFAs will also
include instructions for standardized administration of the tests and for return of
test materials to the District Assessment Coordinator. Bidders should describe

procedures for development, review, and OSPI approval of DFAs.

Bidders should plan for development of Teacher Guides for the assessments on
which they bid. Refer to Chapter 2 for details about Teacher Guides. Bidders
should give specific details about page counts, estimated print quantities, and what
will be included in the teachers guide for the specific assessments on which they
bid.
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Bidders should plan for development of Parent Informational Bulletins for the
assessments on which they bid. Refer to the relevant sections of Chapter 2 for
details about the Parent Informational Bulletins. Bidders should give specific details
about pages counts, estimated print quantities, and what will be included in the
parent informational bulletins for the specific assessments on which they bid.

Bidders should plan for the development of released item documents for WASL,
WASL-MAS, and EOC tests per the details given in Chapter 1. Bidders should
give specific details about page counts, estimated print quantities, and what will be
included in the released item documents for the specific assessments on which
they bid.

Bidders may recommend additional ancillary materials that may be helpful for

consumers of assessment information.

Pre-ID, Shipping & Retrieval for (Clarification: Rev. B — 9/5/2007) WASL
(Including WAAS-DAW AND WASL-LEVEL 2), WASL-MAS, High School COE,
ASM, and WAAS Portfolios

Assessment operations involve clear and effective communication between Contractor,

OSPI, and school districts. At this time, districts use WAMS to update enrollment data

and data regarding students served by categorical programs. Data entered into WAMS

is used to supplement the Core Student Record System (CSRS). It is expected that

CSRS data will be used to generate bar codes for individual students, to determine

which materials and quantities of materials that are sent to districts for the standardized

assessments, Collections of Evidence, and WAAS-Portfolios.

1

Bidder will describe, for each assessment on which the bidder proposes work,
procedures used to interface with WAMS (Correction: WSAS RFP Rev. C —
9/28/2007) in order to generate bar codes, determine print and shipping quantities,
print and distribute materials, prepare retrieval verification reports, prepare security
reports, notify districts of missing materials, etc. If the procedures will be identical
for more than one assessment, Bidder should clearly indicate which assessments

procedures apply to.
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Bidder will describe, for each assessment on which the bidder proposes work,
methods used to ensure on-time secure shipping, delivery, and retrieval of test
materials in order to meet the testing schedules established by OSPI and to enable
district and school personnel to effectively administer the tests. If the procedures
will be identical for more than one assessment, Bidder should clearly indicate

which assessments procedures apply to.

Bidder will include details about OSPI defined testing schedules in proposed
operations activities. Bidders should refer to Chapters 1 and 2 for details on testing

windows.
SCORING AND REPORTING (Clarification: Rev. B — 9/5/2007)

Scoring Processes for WASL (including WAAS-DAW AND WASL-LEVEL 2),
WASL-MAS, High School COEs, ASM, and WAAS Portfolios

Bidders for scoring of state level assessments should describe the following for each

assessment on which they bid.

1

Bidder will describe procedures for scanning students’ responses to multiple-
choice, short-answer, and extended response items. For performance tasks,
bidders will describe procedures for integrating teacher recording of student
responses with students’ responses to multiple-choice, short-answer and extended

response items.

Scoring will take place at regional sites mutually selected by OSPI and Contractor.
Bidder will provide information about hiring procedures and minimum qualifications

required of professional scorers

Bidder will describe procedures used for image-based scoring of students’
responses to short-answer and extended-response items including: range-finding,
scorer training, scoring, and maintaining the validity and reliability of item/task
scores. Bidder should consider the information in Chapters 1 and 2 when preparing
these descriptions. Sample image screens should be included in an appendix to

the proposal.
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Bidder will describe the training procedures to be used. Sample training materials

should be included in an appendix to the proposal.

Bidder will describe procedures for gathering evidence of inter-judge agreement
rates and rater validity. Sample inter-judge agreement and rater validity reports

should be included in an appendix to the proposal.

Bidder will describe procedures for ensuring calibration and recalibration of scorers

as needed.

Bidder will describe procedures monitoring and managing scorer drift, scorer

unreliability, and scorer validity problems.

Bidder will describe procedures used to capture item data including item scores,

responses to multiple-choice items, and value point data for performance items.

Bidder will describe procedures for preparing secure student data records of results

from scoring operations.

Data Records for WASL (Including WAAS-DAW AND WASL-LEVEL 2), WASL-
MAS, High School COEs, ASM, and WAAS Portfolios

Bidder will describe procedures for linking records from multiple assessments

(reading, mathematics, writing, and science) for individual students

Bidder will describe methods used to interface with OSPI to ensure the accuracy of
data records. Bidder should review the Record Reconciliation discussions in

Chapters 1 and 2 for OSPI expectations.

Bidder will describe procedures to be used to provide preliminary data to districts
for record corrections on dates defined by OSPI.

Bidder will describe procedures used to ensure the accuracy of score reports via a

record correction process conducted in collaboration with OSPI.

Report forms and data file layouts will be determined jointly by OSPI and
Contractor. Bidder will describe procedures used to work with OSPI to generate

and improve student, school, district, and state score reports and data files.*®

See Appendix SS for current variables and data structures — Additional Information: Rev. C —

9/28/2007
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Bidder will describe procedures used to ensure that score reports are available on
the dates described in Chapters 1 and 2.

Score Reports for WASL (Including WAAS-DAW AND WASL-LEVEL 2),
WASL-MAS, High School COEs, ASM, and WAAS Portfolios

Contractor will assist the OSPI in designing reporting strategies and formats that assist

school district staff and teachers in reporting and using the results from the state level

standardized assessments in a manner that integrates the results from the different

assessments and that provides districts with a way to integrate from school and district

level assessments with state level assessments.

1

Bidder will describe how staffing and resources will be used to review and improve

score reports for all standardized assessments annually.

Bidder will budget for reporting software that is flexible enough to provide multiple
ways of organizing and reporting scores and to allow for uploading of district and
school level data. The software must include, at a minimum, routines that allow

districts to:
a) import, export, and merge WASL data with other district data;

b) define and analyze the performance of special populations of interest within

classrooms, buildings, or the district;
c) analyze student performance on various components of the WASL,;
d) Re-roster student scores based on district selected criteria.

e) easily merge data from prior years with current year’s data to develop
longitudinal reports of students’ results on different standardized assessments

Bidder will provide detailed information on paper score reports including individual,
school, and district reports. Examples of previously used criterion-referenced

reports should be included in an appendix.

WASL Bidder will propose a detailed plan for improving the diagnostic information

derived from WASL item responses and describe how diagnostic information could
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be presented on score reports. See Chapter 2 for details on WASL score

enhancements.
PSYCHOMETRIC QUALITY CONTROL (Clarification: Rev. B — 9/5/2007)
Xl Independent Psychometric Contractor

OSPI requests independent bids from independent psychometric contractors to validate
WASL, EOC, and WASL-MAS scaling and equating studies conducted by Contractors

and to facilitate standard setting events.

1  Bidders will describe procedures to be used to validate Contractors’ calibration,
scaling, and equating of results from each standardized test and links among

standardized tests. Bidders should plan to work with OSPI's schedule and plan for:

a) Simultaneously running vertical scaling analyses for grades 3-8 in reading
and mathematics for WASL and WASL-MAS

b) Simultaneously running year to year equating analyses for grades 3-8 and
high school tests in reading and mathematics and grades 5, 8 and high
school tests in science for WASL and WASL-MAS

c) Simultaneously running year to year equating analyses for high school end of

course tests

2  Bidders will describe procedures to be used to support (Clarification: Rev. B —
9/5/2007) review of standards for grades 3-8 WASL reading and mathematics tests
and for grades 5, 8, and 10 WASL science tests.

3  Bidders will describe procedures to be used to support (Clarification: Rev. B —
9/5/2007) Bookmark standard setting procedures for grades 3-8 and high school
WASL-MAS reading and mathematics tests and for grades 5, 8, and high school
for WASL-MAS science tests

4  Bidders will describe procedures to be used to support (Clarification: Rev. B —
9/5/2007) Bookmark standard setting procedures for each EOC test.
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CLASSROOM-BASED ASSESSMENTS
XIV Item/Task Development for Diagnostic and Formative Assessments

For diagnostic and progress monitoring assessments, Contractor will work with OSPI to
establish a schedule for development of these assessments. If Bidder has existing
products that provide diagnostic or progress monitoring assessment of the targets
indicated in tables 2.1 through 2. 7, Bidder is encouraged to propose the existing
product or an augmented version of the existing product. For all new item development,
Bidders should carefully read Chapter 2 before proposing work related to diagnostic and

progress monitoring assessments.

Historically, the success rates for piloted WASL items are approximately 90% of
multiple-choice items; 90% of short-answer items; 85% of extended response items
(Correction: Rev. B — 9/5/2007). Bidders for diagnostic and progress monitoring
assessments work may expect similar success rates since item types are likely to be

similar to WASL items.

In planning for numbers of items to be developed, Bidders review the numbers of items
per test form and the number of test forms for each grade level and content area
described in Tables 2.1 through 2.7.

1 For each diagnostic or progress monitoring assessment included in Bidder’s
proposal, Bidder will describe a comprehensive item development plan to be

implemented for the project. The plan should provide:
a) an overview of the cycle of development
b) the number, types, and content focuses of items to be developed

c) The procedures and sources to be used for identifying and selecting passages,
science scenarios, and other stimulus materials such as timelines, photographs,

artwork, etc.
d) A schedule for the various activities required for each assessment, including:

e Item/performance task, science scenario, reading passage, and rubric/scoring

rule development,

9/5/2007 3-32
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e Item/performance task, science scenario, reading passage, and rubric/scoring

rule content review,

e Bias and sensitivity reviews of items/performance tasks and rubrics/scoring

rules
o Item/performance task pilot testing
e Item/performance task range finding and scoring

e Item/performance task data reviews including classical, IRT, and DIF

analyses
e) The number of teachers to be included in each stage of the development

f) The number of passages, graphic displays, and other stimulus materials to be

obtained or developed

g) The procedures to be used for tracking items, passages, science scenarios, and
scoring rubrics through different stages of the development process

h) The procedures to be used for development of a database for items/performance
tasks, rubrics, passages, stimulus materials, science scenarios, meta data, and

statistical data

Bidder will describe staffing, procedures and sources used to select reading
passages to ensure that the passages are age appropriate, authentic, interesting,
and varied. Informational passage topics are from the social sciences and sciences
and include biographical sketches. Literary works include short stories, legends,

folk tales, myths, and poetry.

Bidder will describe procedures used to ensure that all procedures, materials,
tasks, scoring criteria, and stimulus materials selected or developed do not contain

race/ethnic or gender bias.

Bidder will discuss procedures used to ensure that sufficient numbers of passages
will survive the bias & sensitivity reviews and OSPI reviews. Rejection rates

resulting from the OSPI and bias/sensitivity reviews can be as high as 50%.
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Bidder will describe staffing and procedures used to capture and maintain data,
meta-data, version histories, histories of reviews, and performance histories for

reading passages and graphics, science scenarios, items, and rubrics
Bidder will describe how passages will be maintained electronically.

Bidder will describe procedures and criteria used to conduct bias and sensitivity
reviews for reading passages and graphics, science scenarios, items and rubrics.
Bidder should describe how bias and sensitivity meetings will be organized and
facilitated including contacting participants, arranging for travel, food, lodging, and
relevant expenses, training of reviewers, and facilitating reviews. OSPI requests
that bidders identify an impartial subcontractor with experience in bias/sensitivity

reviews conduct all reviews.

An analysis of the copyright status for all reading passages and other stimulus
materials is a critical part of the item development process. Bidder will provide a
schedule for acquiring copyright permission as needed for new development, for
paper and electronic uses. Bidder will describe procedures used to maintain
copyright permissions for future uses of passages, including electronic use if

progress monitoring or diagnostic assessments are administered electronically.

During item/task writing workshops, items will be written and maintained in the
electronic platform and format specified by OSPI. OSPI expects that items
developed and submitted for review will follow all guidelines approved by OSPI.
Bidder should plan to provide for equipment and personnel to do key entry of items
during item/task writing workshops

Bidder will present a schedule for transfer of electronic records of reading
passages and graphics, science scenarios, items, item/task meta-data, and
item/task performance data to OSPI based on item data base information from
Chapter 1.

Bidder should consult item/task and test specifications for Grades 3 through 8, and
high school in reading and mathematics, grades 4, 7, and high school in writing,

and grades 5, 8 and high school in science for guidance on item/task writing:
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Bidder will describe proposed logistical and financial support for item/task writing
workshops for diagnostic and progress monitoring assessments. Item/task writers
will be Washington educators who meet minimum qualification standards
established by OSPI. Bidder will discuss proposed staffing and numbers of
teachers included in item/task writing. Bidder should budget for travel, lodging,
food, and relevant expenses for item/task writers, Contractor staff members, and
OSPI staff members; venue, materials, and equipment for item/task writing
workshops, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in Chapter

2. See Appendix QQ for State Per Diem rates and rules for travel reimbursement.

Bidder will describe proposed logistical and financial support for item/task content
reviews for progress monitoring and diagnostic assessments. Content reviewers
will be Washington educators who meet minimum qualification standards
established by OSPI. Bidder should budget for travel, lodging, food, and relevant
expenses for reviewers, Contractor staff members, and OSPI staff members;
venue, materials, and equipment, teacher stipends ($200 during non-school days)
or substitute reimbursements ($200 during school days) based on descriptions
given in Chapter 2. See Appendix QQ for State Per Diem rates and rules for travel

reimbursement.

Bidder will describe proposed logistical and financial support for bias & sensitivity
reviews of new items for progress monitoring and diagnostic assessments.
Reviewers will represent the diversity of students in Washington State who meet
minimum qualification standards established by OSPI. Bidder should budget for
travel, lodging, food, and relevant expenses for reviewers, Contractor staff
members, and OSPI staff members; venue, materials, and equipment, teacher
stipends ($200 during non-school days) or substitute reimbursements ($200 during
school days) based on descriptions given in Chapter 2. See Appendix QQ for State

Per Diem rates and rules for travel reimbursement.

Bidder will describe proposed logistical and financial support for pilot range-finding
prior to performance item/task scoring for progress monitoring and diagnostic
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assessments. Range-finders will be Washington educators who meet minimum
gualification standards established by OSPI. Bidder should budget for travel,
lodging, food, and relevant expenses for teachers, Contractor staff members, and
OSPI staff members; venue, materials, and equipment, teacher stipends ($200
during non-school days) or substitute reimbursements ($200 during school days)
based on descriptions given in Chapter 2. See Appendix QQ for State Per Diem

rates and rules for travel reimbursement.

Bidder will describe proposed logistical and financial support for item/task data
reviews for progress monitoring and diagnostic assessments. Reviewers will be
Washington educators who meet minimum qualification standards established by
OSPI. Bidder should budget for travel, lodging, food, and relevant expenses for
reviewers, Contractor staff members, and OSPI staff members; venue, materials,
and equipment, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in Chapter

2. See Appendix QQ for State Per Diem rates and rules for travel reimbursement.

Bidder should describe quality control procedures that will be used to ensure that
all revisions are made to items, passages, stimulus materials, and scenarios at
each step in the development process; that item, passage, stimuli, and scenario
versions are retained and dated; and that items, passages, stimuli, and scenarios

are always presented in their most current form.

Bidder should describe procedures that will be used to ensure all meta-data
(including item/task codes, strand, target, item/task characteristic, grade level,
content area, links among passages, scenarios, graphics and items, passage titles,
scenario topic, stimulus title, usage history, source documentation, and copyright
status) is presented with relevant items, passages, stimuli, and scenarios at each
step in the development process and how meta-data will be presented during each

stage of review.

Bidder should describe procedures used to ensure adherence to schedules and to

monitor and track all items, passages, stimuli, and scenarios over time.
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Bidder will describe training and materials that will be prepared for
item/scenario/passage content reviews, item data reviews, and bias/sensitivity

reviews.

For each subject/grade combination content review meeting or data review
meeting, Bidder will budget for participation of Contractor staff members in
appropriate numbers and with appropriate qualifications to support OSPI with the

following:
a) To keep a written record of the changes made to items during the review
b) To record relevant comments and rationale for changes.
c) To make on-screen changes recommended by the committee.
d) To provide on-site to assistance to grade-level groups in refining items and tasks.

Bidders will include time for their staff to work with OSPI at the end of each review
meeting. OSPI and Contractor staff will evaluate recommendations made by review
committees. OSPI will have final approval of all changes to be made and with

appropriate qualifications to support OSPI with the following:

Bidder will describe review, editing, and approval cycles before and after content,
data, and bias/sensitivity review meetings and prior to field testing. Bidder will
describe how to ensure that updates to items/tasks and associated scoring rules

will be recorded and linked to each other.

Bidder should propose the number and types of review meetings for each grade
level and content area, the number of participants in each review meeting, the
number of weeks of range-finding for each grade level and content area, and the
number of participants in range-finding events for each grade level and content

area.

Subject to mutual approval of both OSPI and Contractor, services of external
content area and/or technical assessment consultants will be retained to assist in
the development or review of test items and scoring rubrics or ancillary materials

for diagnostic and progress monitoring assessments. Consultants may work
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independently for OSPI. Bidders should include budgets for test development

contractors (see Chapter 1).
XV Item/Task Analyses for Formative and Diagnostic Assessments

Item analyses will differ depending on the purpose of the assessment. It is expected
that diagnostic and progress monitoring assessment items require classical and IRT

item/task analyses prior to classroom use.

1 Bidders for progress monitoring and diagnostic assessments will propose

appropriate sample sizes and sampling procedures for pilot items.

2  Bidders for progress monitoring and diagnostic assessments will provide detailed
descriptions of piloting processes including shipment and retrieval of materials and

coordination of operations with OSPI.

3 Bidders for progress monitoring and diagnostic assessments will describe all
item/task analysis procedures used to establish the psychometric quality of items,
including software used. Bidders should review expectations described in Chapters

1 and 2 for item analyses expected.

4  Bidders will describe (or show) how item/task data will be presented for item/task

data reviews.

5 Bidders will describe the layout of item/task data files to be delivered to OSPI

psychometric staff for uploading into OSPI's item data base.
XVI Formative and Diagnostic Assessment Construction and Production

It is expected that progress monitoring and diagnostic assessments will be constructed
for ease of classroom use. For each assessment proposed, bidders will describe the

procedures used for test or assessment construction.

1 Bidder will describe all psychometric procedures used to construct progress

monitoring and diagnostic assessment forms for the relevant assessment.

2  Bidder will describe all procedures used to ensure that test forms adhere to test

specifications.
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Bidder will describe all forms-design procedures used to construct forms for the

relevant assessment(s).

Bidder will describe all quality assurance, and sign-off procedures used to

construct forms for the diagnostic and progress monitoring assessments.

Bidder will prepare a table showing the proposed number of items of each type to
be developed for each content area and grade level to ensure adequate
assessment of Washington State’s GLEs for the diagnostic and progress

monitoring assessments.

Bidder will indicate the number of pilot forms needed to pilot a sufficient number of
items for the requisite number of diagnostic and progress monitoring assessment

forms.

It may be desirable that scores on the progress monitoring assessments be
equated to the WASL scales in order predict future WASL performance. Bidder will
describe procedures to be used to provide predicted WASL scores based on

performance on progress monitoring assessments.

Bidder will provide tables indicating estimated print quantities and page counts for
all print materials, quantities of DVDs/CDs (if applicable), and counts for all

manipulatives relevant to the diagnostic and/or progress monitoring assessments.

Bidders should refer to tables 2.2 through 2.8 for information needed to estimate

page counts for diagnostic and progress monitoring assessments.

Bidders should refer to information in Chapter 2 for information about expectations
for scoring guides and teacher guides for progress monitoring and diagnostic
assessments and for CBA models. Bidders will provide tables indicating estimated
guantities and pages counts of print materials relevant to the assessments on

which Bidder proposes to work.

a) Progress monitoring and diagnostic assessments for each grade level and

content area

b) Teacher guides for progress monitoring and diagnostic assessments
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c) Scoring guides for progress monitoring and diagnostic assessments
d) Parent guides for progress monitoring and diagnostic assessments

e) Technical reports for progress monitoring and diagnostic assessments
f) Classroom-based assessment (CBA) models

g) Teacher guides for CBA models

h) Scoring guides for CBA models

XVII Classroom Based Assessment Models

New classroom based assessment models will be developed in social studies, arts,

health, fitness (Correction: Rev. B — 9.5.2007), reading, writing, mathematics, and

science. Contractor is expected to provide support for the development work.

1

Bidder will describe proposed logistical and financial support for OSPI facilitated
CBA model development by Washington educators who meet minimum
gualification standards established by OSPI. Bidder should budget for travel,
lodging, food, and relevant expenses for educators and OSPI staff members;
venue, materials, and equipment, teacher stipends ($200 during non-school days)
or substitute reimbursements ($200 during school days) based on descriptions
given in Chapter 1.

Bidder will describe proposed procedures and staffing for internal and OSPI
reviews, copy and style editing of CBA models prior to small scale pilots and large

scale pilots.

Bidder will describe proposed procedures used for conducting small scale pilots of
CBA models.

Bidder will describe staffing, logistical and financial support for OSPI facilitated
content and bias/sensitivity reviews of CBA models after small scale pilots. Bidder
should budget for travel, lodging, food, and relevant expenses for committee
members, venue, materials, and equipment, teacher stipends ($200 during non-
school days) or substitute reimbursements ($200 during school days) based on

descriptions given in Chapters 1 and 2.
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5 Bidder will describe procedures used for larger scale pilots (at least 200 students

per model) once CBA models have been refined.

6  Bidder will describe proposed staffing, logistical, and financial support for OSPI
facilitated scoring workshops and selection of anchor papers for CBA models after
large scale pilots. Bidder should budget for travel, lodging, food, and relevant
expenses for educators and OSPI staff members; venue, materials, and
equipment, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in
Chapters 1 and 2. See Appendix QQ for State Per Diem rates and rules for travel

reimbursement.

7  Bidder will describe proposed staffing, logistical, and financial support for OSPI
facilitated data reviews of CBA models after large scale pilots. Bidder should
budget for travel, lodging, food, and relevant expenses for reviewers and OSPI
staff members; venue, materials, and equipment, teacher stipends ($200 during
non-school days) or substitute reimbursements ($200 during school days) based
on descriptions given in Chapters 1 and 2. See Appendix QQ for State Per Diem

rates and rules for travel reimbursement.

8 Bidder will describe proposed staffing and internal procedures used for style and

copy editing for all CBA materials before OSPI and teacher reviews.

9 Bidder will describe procedures used for OSPI reviews and sign off procedures for

CBA models and ancillary materials (scoring guides and teacher guides).

10 Bidder will describe the disposition of final CBA materials including print layouts
and electronic formats and print quantities for each document. Bidder should
carefully review information given in Chapter 2 for specific details about expected

CBA materials.
XVIII  Ancillary Materials for Classroom-Based Assessments

In consultation with the OSPI, Contractor will determine appropriate print quantities for
ancillary materials. Contractor will develop and distribute appropriate ancillary materials

necessary for successful administration and use of classroom-based assessments.
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Bidders are expected to provide the following ancillary materials for classroom

assessments on which they bid:

1 Bidders should plan for the development of Teacher Guides for the assessments
on which they bid. Refer to Chapter 2 for details about Teacher Guides. Bidders
should give specific details about page counts, estimated print quantities, and what
will be included in the teachers guide for the specific assessments on which they
bid.

2 Bidders should plan for the development of Directions for Administration (DFA) will
give general and subject area specific directions for administering the progress
monitoring and diagnostic assessments. Bidders should give specific details about
page counts, estimated print quantities, and what will be included in the DFAs for

the specific assessments on which they bid.

3 Bidders should plan for development of Parent Informational Bulletins for the
assessments on which they bid. Refer to the relevant sections of Chapter 2 for
details about the Parent Informational Bulletins. Bidders should give specific details
about page counts, estimated print quantities, and what will be included in the
Parent Information Bulletins for the specific assessments on which they bid.

4  Bidders may recommend additional ancillary materials that may be helpful for

consumers of assessment information.
XIX Technical Reports for Classroom-Based Assessments (CBAS)

Technical reports will be written for each assessment in the classroom-based
assessment system. Reports will include descriptions of the purpose and content of the
assessments, results of validity and reliability studies, and other technical information.
Bidder will discuss preparation and production of technical reports for any assessment
on which Bidder proposes to work. Bidders should include a proposed table of contents
for CBA technical reports.

1 Bidder will describe how staffing and resources will be earmarked for preparation of

reports.
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2  Bidder will attend to the information provided in Chapters 1 and 2 when describing
the elements of reports. Bidder will describe all technical information, graphics, and

data to be included in reports.

3  Bidder will describe procedures used to ensure the accuracy and completeness of
all reports.

4  Bidder will describe procedures used to ensure style and copy editing of all reports.

5 Bidder will describe procedures used to obtain OSPI and NTAC reviews for reports.

6  Bidder will describe procedures used to address input from OSPI and NTAC when

finalizing reports.
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TRAINING AND PROFESSIONAL DEVELOPMENT
XX  Teacher Training Events

As new assessments are developed, training workshops will be provided to help
teachers understand the new assessments. OSPI facilitated training sessions will be
provided for use of CBA Models, preparation of WAAS Portfolios, administration of
WASL-MAS assessments, progress monitoring, and diagnostic assessments. The
WASL Development Contractor is responsible for all teacher training events for the
WASL, WAAS-DAW, WASL-Level 2, WASL translations, and WASL special

accommodated forms. (Correction: Rev. B — 9/5/2007)

1 Bidder will describe proposed staffing, logistical, and financial support for teacher
training events relevant to the assessments on which the Bidder proposes to work.
Bidder should budget for travel, lodging, food, and relevant expenses for OSPI staff
members; venue, materials, and equipment, teacher stipends ($200 during non-
school days) or substitute reimbursements ($200 during school days) based on
descriptions given in Chapters 1 and 2. See Appendix QQ for State Per Diem rates

and rules for travel reimbursement.

2  Bidder will indicate the number and proposed schedule of training events based on
the development and operational schedules for the assessments on which Bidder

proposes to work.

3  Bidder will budget for working with OSPI to prepare materials for training events for

assessments on which Bidder proposes to work.

4  Bidder will describe proposed procedures for internal and OSPI reviews to ensure
the accuracy and quality of training materials for training events for assessments

on which Bidder proposes to work.
XXI  Field Training Events (Clarification: Rev. B — 9/5/2007)

Regional assessment workshops occur each year. These workshops provide educators
with annual information about the current year’s testing schedule, assessment
operations updates, and information about new assessments. Field training events also

occur at the semi-annual WERA Conferences, the OSPI Summer Institutes, and the
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OSPI January Conference. The WASL Scoring and Reporting Contractor is responsible
for all field training events for the WASL, WAAS-DAW, WASL-Level 2, WASL
translations, and WASL special accommodated forms. Bidders for other assessments

are responsible for field training events for all assessments on which they bid.

1 Bidder will describe proposed staffing and logistical support for field training events
relevant to the assessments on which the Bidder proposes to work. Bidder should

budget for travel, lodging, food, and relevant expenses for Bidder personnel.

2 Bidder will budget for working with OSPI to prepare materials for training events for
assessments on which Bidder proposes to work.

3  Bidder will describe proposed procedures for internal and OSPI reviews to ensure
the accuracy and quality of training materials for training events for assessments

on which Bidder proposes to work.
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WSAS CONSLUTATION SUPPORT?®

Advisory Committees

OSPI and Contractors meet with various advisory committees throughout the course of

the year. Bidders should review information provided in Chapters 1 and 2 regarding the

purposes of different advisory committees.

1

WASL Development Contractor (Correction: Rev. B — 9/5/2007) will be responsible
for all advisory meetings. WASL Development Contractor (Correction: Rev. B —
9/5/2007) Bidders should review Chapter 1 for information about length and
frequency of advisory meetings.

Bidder for WASL Development Contractor (Correction: Rev. B — 9/5/2007) will
describe proposed Contractor staffing for all advisory committee meetings on a
schedule defined by OSPI. Chapter 1 gives details about the different committees
and the number of times each committee meets each year.

Bidder for WASL Development Contractor (Correction: Rev. B — 9/5/2007) will
describe proposed logistical, and financial support for all advisory committee
meetings. Bidder should budget for travel, lodging, food, and relevant expenses for
OSPI staff members and advisory group members, venue, materials, and
equipment, teacher stipends ($200 during non-school days) or substitute
reimbursements ($200 during school days) based on descriptions given in Chapter

1. See Appendix QQ for State Per Diem rates and rules for travel reimbursement.

Bidder for WASL Development Contractor (Correction: Rev. B — 9/5/2007) will be
responsible for all consulting agreements described in Chapter 1. WASL Bidders
will describe procedures used to obtain consulting agreements with members of
advisory committees that are not employed by Washington State, a Washington
school district, or a Washington Educational Service District. Bidder should expect
to pay committee members between $1000 and $2000 per day for meeting

attendance and $200 per hour for telephone consultation.

%9 Corrected title: WSAS RFP Rev. C — 9/28/2007
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that are not listed in Chapter 1, Bidder should include costs for staffing, logistical
and financial support, travel, lodging, venue, food, equipment, and other relevant
expenses for advisory committee meetings as well as costs for teacher stipends
($200 per day during non-school days) or substitute teacher reimbursements ($200
per day on school days) and consultant honoraria ($1250 per day).

Bidders will assume that OSPI will identify and approve all advisory committee

members.

XXl Consultants

1

WASL Development Contractor (Correction: Rev. B — 9/5/2007) will be responsible
for contracts with all consultants in content areas requiring additional development
support. Bidder should assume one or two teachers on special assignment
(TOSAS) per year for each content area, two additional content experts per content
area per year who work on hourly contracts (approximately 500 hours per
consultant per year). Bidder should assume one special education assessment
expert and 1 bilingual assessment expert per year who work on hourly contracts

(approximately 500 hours per consultant per year).

Bidder on classroom-based assessments will budget for one TOSA per content
area per year and one additional content expert per content area per year who

work on hourly contracts (approximately 500 hours per consultant per year).

Bidder will assume that OSPI will identify and approve all consultants.
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COMMUNICATION AND PROJECT MANAGEMENT DOCUMENTATION

XXIV Communication

1

Bidders will describe procedures used to prepare and submit to OSPI written
minutes (notes and a summary of decisions) of all advisory meetings. Minutes will
be due within five working days of the end of each meeting. Minutes of advisory

committee meetings will be submitted via a secure website.

Bidders will describe procedures used to prepare and submit to OSPI written
minutes of all face to face or teleconference planning meetings between Contractor
and OSPI. Minutes will be due within two working days of the end of each meeting.

Minutes of planning meetings may be submitted via attachments to emails.

Bidders will describe procedures to set agendas for all face to face and

teleconference planning meetings.

Bidder will describe procedures used to maintain electronic records of all materials
and documents (including meeting minutes and correspondence) generated for

and related to the WASL and developed pursuant to a contract.

XXV Project Management and Documentation

1

In June of each project year, with the consultation and approval of OSPI,

Contractor for each project will develop a detailed Project Schedule that:
a) ldentifies critical events that must be addressed over the next 24 month period;

b) Accounts for all project activities to be initiated, maintained, or completed during

the next 12 months;
c) Provides a detailed schedule for each activity including start and end dates;
d) Identifies the person(s) with primary responsibility for each activity;
e) Highlights important dates and major decision points.
f) Is developed and maintained in MS Project

Bidder will propose procedures for developing detailed project schedules.
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Multiple Contractors are expected to work together to ensure that potential
scheduling conflicts are addressed. Project schedules will take into account the fact
that single individuals must be present at a variety of different work stages (e.g.,
psychometricians must attend multiple item-data review meetings). Contractors are
expected to take into account OSPI training events and national professional
conference schedules when working with OSPI to plan schedules. Bidders will
describe procedures to be used to collaborate with other WSAS contractors in

developing project schedules.

Contractor will prepare and deliver a draft copy of the annual Project Schedule to
OSPI no later than July 15 of each project year. OSPI and Contractor will review
the annual Project Schedule weekly and update/revise where appropriate and as
mutually agreed. All original and revised dates will be maintained in the schedule
document. Bidders will describe the procedures to be used to review and update
project schedules. Sample project schedule tables should be included in an

Appendix to the proposal.

Bidder will describe procedures used to present Project Schedules in electronic
form using project management software program (i.e., MS Project) and Microsoft
EXCEL format.

Contractors will provide an Annual Project Summary for each component of the
assessment system for which the contractor is responsible. The Project Summary
will document, in 20 or fewer pages, the major activities, accomplishments and
research study results over the project’s previous 12 months, including costs. The
format and content of the Project Summary will be determined jointly by OSPI and
Contractor. Bidders will provide a proposed table of contents for Project

Summaries and a schedule by which Summaries will be delivered to OSPI.
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DATA BASE MANAGEMENT
XXVI Student Data Base

Contractor(s) for WASL, WASL-MAS, WAAS Portfolios, COE, assessment of
segmented mathematics, and EOC tests will capture student, school, district, and state
data as required by OSPI through OSPI WAMS and CSRS systems.

1 Bidders will plan for preparation of student data records that, at a minimum,
indicate school, district, student name, date of birth, grade level, categorical
programs, types of accommodations, language spoken in the home, gender,
ethnicity, questionnaire responses, item responses, attempted category, test raw
scores, test scale scores, score level, whether the student met standard, strand
scores, strand reports, and other student data as required by OSPI for any
standardized assessment on which Bidder proposes to work. (See Appendix SS for
current variables and data structures — Additional Information: Rev. C — 9/28/2007)

2  Bidder will describe procedures used to aggregate test data by school, district, and

state for any standardized assessment on which Bidder proposes to work.

3  Bidder will describe procedures used to aggregate test data by categorical
program, ethnicity, and gender by school, district, and state for any standardized

assessment on which Bidder proposes to work.

4  Bidder will describe data record management and quality control procedures used
for student data files and aggregated data files for any standardized assessment

on which Bidder proposes to work.

5 Bidder will describe security procedures used to protect the privacy of students,
schools, and districts on student data files and aggregated data files for any

standardized assessment on which Bidder proposes to work.
XXVII  ltem/Prompt/Passage/Scenario Banks

Past experience suggests that transfer of items, their accompanying graphics, and their
statistical information from one system to another is problematic and time consuming.

Contractor(s) for assessment will store all assessment documents and information
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electronically in a format that can be easily transported to a variety of text processing

formats. In addition, Contractor(s) will maintain PDF versions of all documents.

1

Bidder for any standardized assessment and for the diagnostic and progress
monitoring classroom-based assessments will describe procedures used to
develop database tables that are compatible with OSPI's item data base. Bidder

should plan for tables that include:

a) Item meta-data (e.g., item code, associated passage/scenario/ stimulus/graphic

code(s), grade, content area, strand, target, item characteristic, answer key, pilot

and operational use history)

b) Item image tables (e.g., item code, Word and PDF versions, item version

histories), test tables (e.g., test dates, grade level, content area, passage

codes/scenario codes, item codes)

c) Passage/scenario tables (e.g., passage/scenario code, associated item codes,

pilot and use history)

d) Scoring rubric/scoring key tables (e.g., item codes, multiple-choice keys, reasons

for distractors, rubrics, value points)

e) Item data tables (e.g., Rasch and classical item statistics for pilot and operational

f)

uses)

Test data tables (e.g., test code, test mean, scale score range, raw score to theta

to scale score with standard error of theta and scale score).

Bidder will describe procedures to be used to ensure that all data tables contain

codes necessary for links among relevant elements of all tables.
Bidder will describe quality control checks of the data in all tables.

Bidder will describe procedures to be used to update OSPI's database according to
a schedule approved by OSPI. Item information will be updated each time an item
is used either as a pilot or an operational item. Historical information will be

retained for all items, including those developed prior to this project.
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Bidder will describe procedures used to retain records of item/passage/scenario
review histories and review notes (i.e., all previous versions of items with relevant

dates and usage histories) and how review information will be linked to data tables.

COMPUTER ADMINISTERED WASL

At this time, OSPI is interested in moving toward a more efficient form of test

administration via computer administration. Computer administered tests differ from

computer adaptive tests in that all students complete the same test items. It is of

paramount importance that any move toward computer administered testing provide

long term cost savings without limiting the quality of the assessments or the validity and

reliability of test scores. It is expected that any software developed for computer

administered WASL will be the property of the State of Washington. Computer

administered software should be compatible with PC and Macintosh platforms.

XXVIIlI  Development

1

Bidder will describe the internal infrastructure to support computerized testing.
Bidder must include explicit description of redundant systems for hardware and
connectivity, back-up systems, business continuity plans, security, intrusion

detection, and support.

Bidder will describe any and all requirements for OSPI, school districts, and/or
schools to implement the proposed solution. Include system specifications,

connectivity requirements, security requirements, etc.

Bidder will describe procedures used to import multiple-choice, short-answer and

extended response items into a computer administered format.
Bidder will describe procedures used to export student responses.

Bidders will describe proposed visual interface for examinees, including item
presentations and mechanisms for capturing responses. Example screens should

be included in appendices.
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Bidder will describe and give examples of ways to electronically capture students’
responses to items requiring production of graphs, diagrams, tables, charts, and

other visual displays of data.

Bidder will describe and give examples of ways to electronically capture students’

drawings and hand written work.

Bidder will describe mechanisms that allow an interface between computer

administered testing software and image based scoring software.

Bidder will present any potential enhancements that are possible through computer
administered assessments that will support the validity of scores, ease of

administration, and cost effectiveness of a computer based assessment product.

Bidder with budget for ancillary materials including Directions for Administration,
Assessment Coordinator Manuals, demonstration DVDs, and Parent Information
Brochures once the computer administered assessment is operational. (See

Ancillary Materials section above for more details).

Bidder will budget for involvement of consultants in the development of computer
administered tests. Consultants will provide advice regarding questions of validity,
technology, and human interface issues. Bidder should budget for at least two
advisory meetings composed of 5-6 consultants and 2-4 OSPI staff members.
Bidder should budget for travel, lodging, food, and relevant expenses for
consultants and OSPI staff members; venue, materials, and equipment, and

stipends.

XXVIV Administration and Training

1

2

Describe in detail how the security of test items is maintained.
Bidder will describe all procedures used to provide secure administration of tests.

Bidder will describe, in detail, all security procedures used to protect the privacy of
students, schools, and districts.

Describe any protections that prevent printing screenshots, sending items to a

printer, or saving a testing session to a remote device.
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Provide the maximum response time between keystroke entry and screen

response within a testing session, and for students to log in to the system

Bidder will describe processes used to train educators and students to use the

computer administered testing software.

Once computer administered WASL is operational, Bidder should budget for
participation in 9 Regional Assessment Workshops scheduled during November of
each year. Bidder should plan to provide demonstration DVDs and arrange for
computers to be available to workshop participants when learning about the

computer administered assessments.

Once computer administered WASL is operational, Bidder should budget for
participation in OSPI's summer institutes, OSPI's January conferences, and
Washington Educational Research Association conferences in December and
March. Bidder should plan to provide demonstration DVDs and arrange for
computers to be available to workshop participants when learning about the

computer administered assessments.
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REGULATORY PRACTICES®

XXX Data Forensics

1. Analysis of Test Results for Potential Testing Irregularities: Bidder is expected to

provide solutions employing data forensics statistical analyses to evaluate whether

results on select assessment tools were earned fairly. The integrity of Washington’s

assessment system depends on adherence to rules governing the program in the

preparation of students, test administration, and the handling of assessment tool

materials both before and upon completion of testing. OSPI is specifically interested

in determining whether:

there is evidence of collusion among test takers

there are results indicative of prior exposure to test questions

students are responding consistently across the test materials

erasures to answer choices follow the expected pattern for students working
independently and with no coaching or outside influence

changes in performance from test event to test event are consistent with what

might be expected given a conscientious effort to help students learn

2. Reguirements: Bidders are to submit delivery schedules for their analyses in terms

of the length of time between receipt of data and submission of reports. Further,

Bidders are to submit samples of data forensics reports illustrating how the results

can be used by OSPI. Proposal responsiveness to request should include:

Detailed specifications of the statistical analyses used to provide the data
forensics analyses.

Demonstration of multiple methods to be used in analyzing results.
Demonstration of the proposed data forensics analysis solution as used by other
State Departments of Education analyzing test results.

Demonstrations of in-depth knowledge of Washington’s assessment
examinations (or similar examinations), with the relevant security regulations,
and with the specific security guidelines that test administrators, typically

classroom teachers, are trained to follow.

9 New requirements: WSAS RFP Rev. C — 9/28/2007
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. Bidders are to identify each assessment component to be analyzed, detail the

procedures to conduct said analysis, and provide the costs for annual
implementation of analysis. At time of contracting for services, OSPI will determine
the assessments for analyzing and the periodicity of analyses. Bidders will assume

that forensic analyses are to include all applicable grades and content areas.

. Deliverables: OSPI will expect a written report of the results of the data forensics

analyses. The areas to be covered in the report should include at least the

following:

= Description of the methodology employed.

= Indications of how the results are intended to be used, e.g., what do the findings
mean and what further investigation is recommended.

= Number and percent of statistically inconsistent results, by test and grade.

= Specific schools showing inconsistent results.

= Types of inconsistencies observed and extent to which schools exhibited more
than one type.

= If feasible, names of specific students with inconsistent results.

= Impact of inconsistencies on student performance — how greatly did the
inconsistencies impact “passing rates,” for example.

= Evidence of compromise of exams, how much and what the impact on
performance appears to be.

= Specific items that appear to have been compromised.

= Recommendations for possible additional psychometric analyses to confirm that
scores were earned fairly and in a manner consistent with assessment policies

and regulations.

. The contractor will be required to keep all results confidential, so that OSPI can use

and release the results in a manner it judges appropriate. The contractor, moreover,
will be expected to provide consultation as requested as the results are reviewed at
the Department level and in the course of any subsequent investigations. Additional

requests for analyses may be made to the contractor.
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If the contractor has the capacity to help with detailed investigations of statistical
inconsistencies, at the district and school level, the nature of the assistance that can

be provided should be indicated in the response to this request.

. References: A response to this specific activity is to include a list of contact names

for references about past data forensics analyses, including an indication of the kind

of analyses performed.

XXXI  Site Audits

1.

Bidders are expected to budget for annual external security audits for all phases of
work associated with the components of the assessment system on which they bid.
The actual periodicity of the audits will be determined by OSPI. If a security audit is
not conducted during a given contract year, Contractor is expected to reimburse
OSPI for budgeted costs of the security audit.

OSPI reserves the right to send OSPI staff members or authorized agents to make
unannounced visits to Contractors’ facilities to assess the effectiveness and

consistency of program practices and contract fulfillment.

XXXII Registering Copyrights

Bidders are expected to budget for registering OSPI copyrights on all custom

assessment materials (including test booklets, ancillary materials, score reports, teacher

guides, released item documents, etc.) on the print components for which they submit

proposals.
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Chapter 4
PROJECT MANAGEMENT & STAFFING

Bidder will provide detailed information on the following elements associated with
managing a project:

e Management Design

e Project Management Design

¢ Roles and Responsibilities

e Staff Assignment

e Training
1. Management Design

Bidder will detail the structure associated with executing and fulfilling projects. Bidder
will provide an organization chart (or charts) of the:
e Reporting structure by role.
e Reporting structure by task (which department takes direction from who on the
associated task).
e Reporting and decision-making structure associated with problem resolution
(who can speak for the Contractor in terms of resolving unforeseen issues or

unanticipated tasks and budget/cost structuring).

The intent is to understand the day-to-day functionaries engaged in fulfilling the

contract, not just company officers and mid-level managers.
2. Work Schedule

OSPI maintains a WSAS timeline in MS Project. Bidder shall maintain a schedule and
timeline in MS Project, and shall coordinate its schedule with the OSPI schedule on a
weekly basis. If awarded a contract, contractor shall sponsor an annual planning

meeting of contractor and OSPI staff to establish schedules for the upcoming year.
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3. Roles and Responsibilities

Bidder will detail the specific roles required to fulfill the project and the responsibilities
associated with the various project tasks. Details will encompass not only direct work
responsibilities but also the interfaces with other defined roles in moving the project
through a given task or from one task to the next. Additionally, client interfaces will be
identified where the Bidder expects OSPI to be involved or assume responsibility in a
given task. Intentis to understand the “chain of custody” for a task and identify where
communication is critical to ensure smooth transitions across work groups, contractors,
and OSPI.

Additionally, Bidder will provide a chart listing time commitments by task and
individual, in terms of actual hours required, dates (schedule time), and percentage of
FTE provided as part of the project work. The intent is for OSPI to understand the
expectation of each individual's time commitment to the project and the Bidder’'s
interpretation of the personnel resource commitment anticipated to support the scope of
work for the project. Appendix KK is provided as the format for submittal of this

information.
4. Staff Assighment

Bidder will identify the primary staff member to be assigned to each role and provide a
resume relating both applicable skills and previous work experience on projects similar
in nature to the work requested in this RFP. Bidder will also provide one to two
alternative candidates for each role — for each alternate, a resume must also be
provided.

Proposed staff members and alternates must have demonstrable skills and experience
appropriate for the project and include, but not be limited to:
a) Qualifications for their specific role.
b) An understanding of standards-based assessments.
c) Skills in implementing current national or industry standards in the work area
assigned.
d) Expertise in various aspects of performance-based assessment relevant to the
work area assigned.
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Should a primary candidate not exist, Bidder is expected to acknowledge the situation
and provide a plan to meet the objectives of the project. The plan should detail both the
criteria for recruitment of qualified candidates and requisite training needed to
adequately meet OSPI's needs. The plan should be detailed in both the chart provided
as Appendix KK and in the resume portion of associated with this section.

At the time of contracting, if OSPI is not satisfied with proposed personnel assignments
of the Bidder, OSPI will be allowed to retain the services of qualified service providers at
the Bidder’s expense. At any time during the contracted period, if it becomes necessary
for the Contractor to add or replace professional staff, OSPI shall have approval
authority regarding the selection or appointment of a candidate for the vacancy. If OSPI
believes a Contractor staff member needs to be removed from the project, OSPI will
provide 30-day written notice of the request to allow the contractor the opportunity to
propose a suitable alternative; corrective action will be implemented within 30 days of

agreement on a plan.

NOTE: The same information will be required for any sub-contractors used by the
Bidder.

Bidder must specify the person (or persons) who will be the full-time Program
Manager/Project Director and contact for the project. OSPI will have final approval
of the Program Manager/Project Director. A Program Manager/Project Director shall
have authority and responsibility for overall quality control of the Bidder’s entire
assessment project including follow-through on all tasks, including those assigned to
other managers, sub-contractors, and consultants. A Program Manager/Project
Director’s will assume responsibilities for all oral or written correspondence to task
managers, sub-contractors, and consultants as well as timely completion of all activities
for which Contractor is responsible. Because of the scope and complexity of
Washington State’s assessment program, the Program Manager/Project Director must
be readily available to respond to questions or issues as they arise. A Program
Manager/Project Director must be able to provide same day response to telephone

contacts from OSPI's assessment staff and be available by pager and/or cell phone.
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The proposed Program Manager/Project Director must have the authority necessary to
coordinate and establish work priorities, on behalf of the Contractor, for all assigned
personnel, including those of any sub-contractors, associated with tasks on the
Washington State assessment program. Stability in the Program Manager/Project
Director’s role is essential, but OSPI reserves the right to request a change in Program
Manager/Project Director in the event of substantial unsatisfactory performance. Any
subsequent changes in Program Manager/Project Director contemplated by Contractor

must be reviewed and approved in consultation with the OSPI.
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Chapter 5
SUBMISSION INSTRUCTIONS TO BIDDER

The following information is provided as guidelines for submitting proposals and bids.
Failure to comply with any requirements of this section, or any other section of the RFP

may result in rejection of the proposal as non-responsive.
1. Minimum Qualifications

The Bidder, and all sub-contractors, must be licensed to do business in the state of
Washington. Bidders with a minimum of ten (10) years experience in assessment
development and administrative processes would be ideal, though will not be a

disqualifying factor.

Proposal shall fully describe the production facilities of Bidder and all sub-contractors in
terms of test processing, report production, graphics, and printing. As applicable, the
proposal must describe Bidder’'s data processing, information management, and scoring
systems and those of any sub-Bidder to be employed. Bidder must assure that the
facilities and capabilities as described will be available to Washington State’s
assessment program as project demands dictate and with the appropriate quality
control checks in place.

2. Proposal Organization

For each section of the proposal, the prospective Bidder should specify in detail how

stated capabilities align to services requested by RFP.

The proposal shall consist of a Table of Contents and six mandatory sections as

follows:

Section 1 — Submittal Letter (which must include):

1. Name, address, principal place of business, telephone number, and fax
number/e-mail address of legal entity or individual with whom contract would be
written

2. Legal status of the Consultant (sole proprietorship, partnership, corporation, etc.)
and the year the entity was organized to do business as the entity now
substantially exists
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© 00 N O O b~ W N B

N R o o
N~ o 01 W N P O

18

19
20
21
22
23
24

25
26
27
28
29
30

WSAS RFP 07 — Chapter 5

3. Federal Employer Tax Identification number or Social Security number and the
Washington Uniform Business Identification (UBI) number issued by the state of
Washington Department of Revenue

Location of the facility from which the Consultant would operate

Period of proposed activities.

Total bid amount the proposed activities and project timeframe.

A A

Name of contact person who has the authority to make binding agreements via

phone or letter if questions or need for clarification arises during proposal

reviews.

8. Name and signature of presiding officer or other legal representative able to
commit Bidder to the terms of their proposal.

9. ldentify any State employees or former State employees employed or on the

firm’s governing board as of the date of the proposal. Include their position and

responsibilities within the Consultant’s organization. If following a review of this

information, it is determined by the AGENCY that a conflict of interest exists, the

Consultant may be disqualified from further consideration for the award of a

contract.

Section 2 — References and Relevant Experience

Bidder will provide references from the last five years of clients for whom Bidder has
performed work similar to that required in this RFP. Bidder should provide a minimum
of four references. References will list:

e Point of Contact (POC) — name, title, phone numbers, email

e Dates of contract performance

e Synopsis of scope of work

Submission of proposal implies permission to contact all references.

Bidder must describe prior experience in conducting and managing high-stakes, large-
scale assessment development and implementation efforts including project
management, coordination of advisory committees, planning of complex activities,
development of scoring criteria for open-ended items, development and implementation

of validation procedures, scoring, data analysis, reporting and dissemination activities,
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research capabilities and experience, and planning and delivering professional
development on interpretation and use of assessment results. Internal quality control

procedures must also be described.

If Bidder is a consortium of firms or includes sub-contractors, a list of references and a
narrative outlining prior experience, as stipulated above will be required of each

member of the consortia or sub-Bidder included in the proposal.

Section 3 — Technical Narrative (covers elements discussed in Chapters 1.0
through 3.0)

Bidder must describe the technical approach to be used in fulfilling the tasks outlined in
this RFP in as much detail as possible, including but not limited to the specific work
tasks and deliverables listed in Sections 1.0 through 3.0 of this RFP. Proposals will
reference work task designations as called out in the RFP. Sample materials included
in support of the proposal should not be included in this section, but should be

referenced and included as appendices to the proposal.

If any task or strategy described in this RFP appears to Bidder to warrant modification
or revision in order to better meet the needs of the objectives of the Washington State
Assessment System, OSPI encourages Bidder to present alternative approaches for
OSPI’s consideration. Proposed alternative strategies or modifications to the scope of
work contained in the RFP must be noted in two places: (1) in the related section of the
Technical Narrative of the proposal, and (2) in a separate "Summary of Variances from
the RFP" appended to the Technical Narrative that includes specific page and line
number references. The "Summary of Variances" must also include a complete
description of and rationale for each proposed alternative and must provide separate
detailed cost information. If a variance is not noted twice as prescribed in this
paragraph, the variance will not be considered, and the tasks and strategies as

outlined in the RFP will be expected.

Section 4 — Management and Staffing

Refer to Chapter 4 of RFP for details.

Section 5 — Detailed Budget and Cost Breakdown
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Refer to Chapter 6 of RFP for details.

Section 6 — Required Addenda

Bidder should include as appendices all pertinent information supportive to the technical
narrative. In the appendices of the proposal, the Bidder should include, as appropriate,
samples demonstrating the quality of the deliverables proposed in response to this RFP.
If available, include samples of surveys and reports produced for other similar projects

(but NOT samples from Washington State).

Bidder must sign and include in the appendices of the proposal the Certifications
and Assurances Form (Appendix LL). Certifications and Assurances Form must

have the original signature of an authorized company or organization officer.

NOTE: When referencing a section of the RFP in their proposal bidders should refer to
the product name (i.e. WASL, End-of-Course, etc.) and/or section number (i.e. WASL-3
or COE-12).

3. Proposal Compliance

The copyrights for all materials developed under this contract will be owned by OSPI
and the State of Washington. Bidder must agree that any items/tasks, documents,
surveys, instruments, or reports developed pursuant to a contract(s) resulting from this
RFP shall not appear in any other program developed by Bidder for any other purpose,

without prior written permission of OSPI.
4. Letter of Intent

A Letter of Intent to bid in response to this RFP must be received by OSPI (RFP
Coordinator identified below) by 4:00pm August 8, 2007 (or ten (10) working days from

date of legal notice, whichever is latest). This letter may be sent via fax.
5. RFP Coordinator

The RFP Coordinator is the sole point of contact for OSPI regarding this RFP. All
guestions about the details of this solicitation or the contents of the RFP shall be
submitted to the RFP Coordinator at the address and telephone number indicated

below:
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Michael Middleton

Assessment Business Director

PO Box 47200

Old Capitol Building, Room 240A

600 Washington Street SE

Olympia, Washington 98504-7200
Telephone: (360) 725-6434 (Voice)

Fax: (360) 586-2728 (Fax)

Email: michael.middleton@k12.wa.us

In like manner, the Bidder will identify a point person for all inquiries made by OSPI
during the proposal review process. The point person will have the authority to make
binding decisions on behalf of the Bidder.

Bidders shall not communicate with any OSPI staff concerning this RFP except
for the RFP Coordinator identified above. Violation of this provision will result in
rejection of proposal.

Questions and Answers: The required method of submitting and responding to
guestions is email. Email will facilitate sharing Bidders’ questions and OSPI's
responses with all Bidders in a timely manner. Brief questions or points of clarification
regarding this solicitation and the contents of the RFP may be addressed to the RFP

Coordinator at the email address listed above.

Questions arising from subsequent communications with the RFP Coordinator will be
documented and answered in written form. A copy of the questions and answers (Q &
A) will be placed on the OSPI website no later than September 28, 2007. All Bidders
providing a Letter of Intent to bid will be provided the link to access the Q & A.

Bidders may propose that OSPI amend provisions of this RFP. Such proposals are to
be included among a Bidder’s questions about this RFP. While there is no obligation on
the part of OSPI to concur in any such proposal, OSPI will consider and respond to
each proposal to amend this RFP and will include its decisions among its written
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responses to other Bidder questions. Any amendments made to the RFP will be made

available to all Bidders who submitted a letter of intent.

In the event revisions to the RFP are required subsequent to its initial release, addenda
to the RFP will be made available, through the OSPI website
(http://www.k12.wa.us/RFP), and are intended for all Bidders who have submitted the

requisite Letter of Intent. It will be the responsibility of interested vendors to check the

website periodically to obtain RFP addenda and updates.

Proposals shall be based on the material contained in this RFP and any subsequent
official addenda that may be necessary. All Bidders are instructed to disregard any

prior written or oral representations purported to describe any part of this RFP.
6. Proposal Submission Procedures

The proposal shall be clearly identified as a response to this RFP and mailed or
delivered to the following address:

Michael Middleton

RFP Coordinator

Office of Superintendent of Public Instruction

PO Box 47200

Old Capitol Building, Room 240A

600 Washington Street SE

Olympia, Washington 98504-7200

ATTENTION: WSAS 2007

One original hardcopy version with signatures, twenty (20) hard copies, and one
electronic copy (provided on CD-ROM or DVD) of the written proposal is required.
Bidder will submit in similar fashion the cost proposal separate from the balance of the
proposal (the electronic version can be a separate file or folder on the DVD or CD-
ROM). Hardcopy submittals will be clearly identified for OSPI. The proposal, whether
mailed, couriered, or hand delivered, must arrive at OSPI offices at the address in
listed above no later than 4:00 p.m. Pacific Daylight Time (PDT), October 31, 2007.
Only proposals with original signatures will be accepted. Proposals received after
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4:00 p.m. PDT will not be accepted and will be automatically disqualified from

consideration.

Hardcopy proposals must be typed, 1-1/2 spaced, and placed in binders with tabs
separating the chapters.

Proposals must be dated and signed by the president or executive officer, if a
corporation; the managing partner, if a partnership; or the proprietor, if a sole
proprietorship. The person signing the proposal must have the legal authority to bind the

organization to the products and services set forth in the proposal.

Bidder shall stipulate that their proposal is predicated upon Bidder's acceptance of all
terms and conditions set forth in this RFP, unless variances are noted as allowed in the

paragraph under Chapter 3 - Technical Narrative.

Proposal (or proposals) (Clarification: Rev. B — 9/5/2007) shall be accompanied by a bid
guarantee of $50,000. The deposit may be certified check, a cashier’s check,
treasurer’s check, bank draft, or bid bond made payable to the State of Washington.
Any proposal bond shall be signed by the bidder and a surety company. The surety
bond company shall: (1) be registered with the Washington State Insurance
Commissioner, and (2) appear on the current Authorized Insurance List in the State of

Washington published by the Office of the Insurance Commissioner.

Such check or bid bond shall be submitted with the understanding that it shall guarantee
that: (1) the Contractor will not withdraw the proposal for a period of 240 days after the
scheduled closing time for the receipt of proposals, and (2) if the proposal is accepted,
the Contractor will enter into a written contract with OSPI and provide a performance
bond, as described in Chapter 8. If the proposal is withdrawn or the Contractor fails to
enter into the contract and furnish a performance bond, the bid guarantee shall be
forfeited to OSPI.

Bid guarantee will be retained by OSPI as long as a bidder remains competitive for a
component of the WSAS program. (Clarification: Rev. B — 9/5/2007)
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Subsequent to the award of contract(s) from this solicitation process, or non-award,
should that be the case, and upon receipt of applicable performance bond from

Contractor(s), bid guarantees shall be returned to all Bidders.
7. Proposal Acceptance

OSPI reserves the right to reject any and all proposals received without penalty.
Proposals that do not address all requirements specified in this RFP may be deemed

non-responsive and rejected without further consideration.

Proposals received by OSPI pursuant to this RFP shall be binding on Bidder for two
hundred forty (240) days from the proposal due date. Proposals providing less time for

consideration by OSPI will be rejected as non-responsive.

OSPI reserves the right to make an award without further discussion of the proposal as
submitted. Therefore, the proposal should be submitted initially on the most favorable
terms (technical, management, and cost) the Bidder can propose. A straightforward
response is required which describes the Bidder's intentions and capabilities in a clear,
concise, and economical style. Relevant examples supporting or describing
Bidder’s solution to the specific tasks described in this RFP are strongly
encouraged. There will be no best and final offer procedure. OSPI does reserve the
right to contact a Bidder for clarification of its proposal during the evaluation process.
Emphasis should be on completeness of response and clarity of content and

organization.

In addition, if Bidder is selected as the apparent successful Contractor, OSPI reserves
the right to enter into contract negotiations with the apparent successful Contractor,
which may include discussion regarding the terms of the proposal. Contract
negotiations may result in incorporation of some or all of the Bidder’s proposal. Bidder
should be prepared to accept this RFP for incorporation into a contract resulting from
this solicitation process. It is also understood that the proposal will become part of the

official procurement file.

OSPI also reserves the right to cancel or to reissue the RFP in whole or in part, prior to

execution of a contract.
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The period of performance of any contract resulting from this RFP will begin on or about
June 1, 2008 (or as soon thereafter as is feasible). Project provisions will be in force
through December 31, 2012, subject to appropriation of sufficient funding by the
Washington State Legislature, termination for convenience, or termination for default.
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CHAPTER 6
COST PROPOSAL SPECIFICATIONS

In order to better compare proposals, we are requesting that budgets be presented

according to the tables given in Appendix MM. (New text: Rev. B — 9/5/2007)

1. Budget Format & Purpose

e Academic content area (i.e. Reading, Mathematics, etc.) for each component

e Grade level (Grade 3, Grade 4, etc.) for each component

e WSAS Components (e.g., WASL, EOC Tests, WAAS Portfolio, etc.)

e Process/Tasks (i.e. scoring, printing, reporting, etc.) for each component

e Activities (i.e. staffing, travel, capital, overhead, etc.) for each component
The format will allow for comparisons between each of the cost characteristics:

e Activity versus component

e Process/task versus component

e Grade level versus academic content area by components
A detailed cost proposal allows the OSPI to consider bids while deliberating four
(Correction: Rev. B — 9/5/2007) distinct circumstances.

a) Evaluation of proposals and the award of any contract will be based upon the
reasonableness of costs to be incurred and charged to the OSPI.

b) OSPI holds to the prerogative that any or all of the provisions of this RFP may be
conducted solely by OSPI or other contractors known to OSPI.

c) OSPI will only make payments on a reimbursement basis upon satisfactory

performance and/or provided deliverables.

d) Inthe event of termination of any contract, the amount due and payable to the

Bidder for any partial performance must be ascertainable.
Payment to Contractor will be based on value of performance as indicated by a
Contractor’s certification of costs incurred.

It is anticipated that a contract (or contracts) awarded based upon this RFP will be a
fixed-price contract subject to adequate legislative appropriation. This will not

necessarily be true in all instances. On occasion, items originally budgeted will need to
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WSAS RFP 07 — Chapter 6

be reduced in scope or dropped altogether. On other occasions, the nature of the work
involved will be driven by the number of participants and would best be budgeted on a
‘per participant’ rate. In either instance, just as a contractor expects payment for
additional deliverables, OSPI will expect credits for funds not expended as contracted.
(Clarification: Rev. B — 9/5/2007)

Anticipated funding for any contract(s) awarded pursuant to this RFP shall be provided
across five fiscal years (July 2008 to December 2012) subject to legislative
authorization and appropriation. Continued support consistent with contracted duties is
expected for the duration of the contract. However, the amount and availability of funds
to support contracted duties will depend upon continued legislative support. In the
event OSPI must scale back the scope of work outlined in this RFP, Bidder is strongly
encouraged to identify critical cost factors or clusters of related cost factors in the scope

of work and to itemize as much as possible for these activities.

OSPI is particularly interested in proposals that, in responding to the specifications set
forth in this RFP, make optimum use of available resources in a cost-effective manner.
Although cost is a consideration, OSPI is not bound to select a Bidder solely on the
basis of low bid. To assist OSPI in selecting the proposal that will best accomplish the
requirements of current legislation (refer to Appendix MM) within the resources
available, Bidder shall identify all costs for performing the tasks necessary to
accomplish the objectives of the RFP and subsequent contract. The costs associated
with each major component or significant work product must be clearly and separately
identified. The cost proposal must detail all expenses that will be billed to OSPI in the
event of a contract award. Bidder should include a suggested payment schedule that
includes a sequence of four payments per fiscal year which are linked to the completion

of major tasks, or delivery of products and services.

Contractor shall be responsible for payment of all applicable taxes due for
services rendered under any contract resulting from this RFP and should be
accounted for in the cost proposal.

Bidder shall provide the budget in electronic format, specifically an Excel spreadsheet
(refer to Appendix MM).

9/5/2007 6-2
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CHAPTER 7
EVALUATION PROCESS*

All proposals received will be evaluated by a proposal evaluation committee
appointed by OSPI. The evaluation will take place within the period prescribed by the
Proposal Schedule referenced earlier in this RFP. Note that Bidders could have a
portion of their proposal evaluated separate from the whole in determining contracted

services.
1. Proposal Review Design

The evaluation of proposals will be conducted in the following seven stages Update
on evaluation process: WSAS RFP Rev. C — 9/28/2007:

|. Evaluation of Proposal Responsiveness
[I. Selection of Semi-Finalists
[ll. Evaluation of Site Visits
IV. Evaluation of Technical Proposal
V. Evaluation of Presentation
VI. Evaluation of Cost Proposal
VII. Recommendation of Apparent Winners

Minor irregularities in proposals may be waived at the discretion of the evaluation
committee. A minor irregularity is a variation from the proposal submittal instructions

that does not:
- Affect the price of the proposal.
- Give Bidder an advantage or benefit not enjoyed by others.

- Have an adverse impact on the interest of the OSPI.

43 Chapter 7 has been substantially revised to update the overall evaluation process (WSAS RFP Rev.
C —9/28/2007). Disregard previous versions of Chapter 7 presented in WSAS RFP — 7/29/07, WSAS
RFP Rev. A —8/29/07, and WSAS RFP Rev. B — 9/05/07. Also, carefully review Appendix NN for
additional details about the evaluation process.

9/28/2007 7-1
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- Omit significant components of the project work or deliverables.

2. Stage I: Evaluating Proposal Responsiveness

During this phase of the evaluation, the RFP Coordinator will determine whether a

proposal is sufficiently responsive to the requirements of this RFP to permit a

complete evaluation. The RFP Coordinator, working in cooperation with staff from

the Division of Assessment and Student Information division (DASI) (Correction:
WSAS RFP Rev. C — 9/28/2007), will determine whether each proposal is in

compliance with mandatory requirements listed in Figure 7.1 below.

Figure 7.1
Proposal Checklist for Responsiveness
Bidder Name

(a) The Proposal was received by due date as specified on the RFP cover sheet.

Yes

No

(b) Bidder submitted one original, twenty (20) hard copies, and one electronic copy
of the technical proposal. Bidder will also submit separately one original, twenty (20)
hard copies, and one electronic copy of the cost proposal. Electronic version of
technical and cost proposals can be provided on one CD-ROM or DVD as separate
identified folders/files.

Yes

No

(c) Only one proposal per WSAS component is submitted by or on behalf of Bidder.
(Clarification: Rev. B — 9/05/2007)

Yes

No

(d) A bid guarantee (bid bond) in the amount of $50,000 has been provided with the
proposal or proposals (Bid bonds not required from WA state colleges/universities or
other WA state entities and-universities). (Clarification: Rev. B — 9/05/2007) (Further
Clarification: Rev. C — 9/28/2007)

Yes

No

(e) The proposal contains:

v’ A staffing and management plan meeting all requirements of the RFP and
identifying the number of professional and clerical staff, that Bidder will
assign by function to meet the RFP.

Yes

No

v The personnel vitae, including professional references, for management staff
who will be assigned responsibility for major functional service activities
under the contract.

Yes

No

v A list of references under which Bidder has provided services to other clients
comparable to those required under this RFP.

Yes

No

v For each reference listed, the Bidder describes the products and services
provided the contract period, and a point of contact (name, address, phone
number, and email) of the listed client.

Yes

No

9/28/2007
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Figure 7.1 (Continued)**
Proposal Checklist for Responsiveness

Bidder Name
()  The Bidder has submitted a signed transmittal letter Yes No
The transmittal letter:
1. Certifies that the proposal signer is authorized to represent Bidder and bind Yes No
Bidder relative to all matters contained in the proposal.
2. Includes an acknowledgment identifying all revisions/changes, addendums, or Yes No
amendments to this RFP, if applicable, or a negative statement about same.
3. Certifies that Bidder is a corporation or other legal entity. Yes No
4. Identifies all sub-contractors and the amount of work to be performed directly by Yes No

Bidder and each sub-contractor.

5. Certifies that Bidder and any proposed sub-contractors are authorized to
conduct business in Washington or the Bidder certifies that it and all proposed Yes No
sub-contractors will secure authorization to do business in Washington prior to
the award of the contract.

6. Identifies the Bidder’s federal tax identification number. Yes No

7. Certifies that no attempt has been made or will be made by Bidder to induce any
other person or firm either to submit or not to submit a proposal in response to Yes No
this RFP.

8. Certifies that no attempt has been made or will be made to consult,
communicate, or agree with any other bidder to this RFP as to any matter Yes No
relating to Bidder’s proposal.

9. Certifies that Bidder has read, understands, and agrees to all provisions of this Yes No
RFP.

10. Certifies that the services proposed by Bidder will meet all provisions of this Yes No
RFP.

11. Certifies that Bidder will forward required performance bond within ten (10)
business days of the posting of bid award in the amount of 10% of contract Yes No
value. (Performance bond is not required from Washington state universities.)

“ New header: WSAS RFP Rev. C — 9/28/2007
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Figure 7.1 (Continued)
Proposal Checklist for Responsiveness

Bidder Name

(g) Signed original of the Certification and Assurances Form. Yes No

(h) Cost Proposal is sufficiently responsive to requirements of RFP.
(Additional Requirement: Rev. C — 9/28/2007)

Yes No

Other comments concerning the evaluation of this proposal:

3. Stage II: Selection of Semi-Finalists®
Only those proposals that are determined to meet the mandatory requirements of
Stage | will be further evaluated. Stage Il will involve the evaluation of a bidder’s
gualifications and experience. The points awarded in Stage Il will be combined with
the points obtained from Stages Il through VI of the evaluation process to determine
recommendations for selection of potential contractor(s). Total points possible in
Stage Il will be 34 (Update on evaluation process: WSAS RFP Rev. C — 9/28/2007).
The following criteria will be evaluated:

a. Experience with large-scale assessment systems

- displayed in written proposal 10pts
- determined from reference checks with current
or former clients 10 pts
b. Assigned personnel qualifications 10 pts

c. Consistency with Washington’s assessment program

goals 4 pts

Details for how each set of criteria will be implemented are included in Appendix NN,
WSAS-07 RFP Evaluation Criteria under the Proposal Evaluation Process. (Update
on evaluation process: WSAS RFP Rev. C — 9/28/2007)

%5 New Title: WSAS RFP Rev. C — 9/28/2007
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Bidders will be selected as semi-finalists if they meet all mandatory requirements
listed in Figure 7.1 and earn a total score of at least 26 from their scores for
responsiveness to past and present customers, experience with large scale
assessment programs, staffing plans, and consistency with the goals of the state’s
assessment system. In the event that at least three Bidders for a given component
do not earn total scores of at least 26, the three Bidders with the highest scores will
be selected as semi-finalists. Semi-finalists will be invited to present their proposals
during the week of March 31 — April 4, 2008. (Update on evaluation process: WSAS
RFP Rev. C — 9/28/2007)

The proposal evaluation committee will evaluate how well the resources and
experience described by each Bidder meets the services required by this RFP.
Consideration will be given to the length of time and the extent to which the Bidder
and any proposed sub-contractors have been providing services similar or identical
to those requested in this RFP.

Each of the criteria will be individually rated by members of the proposal evaluation
committee. The rating assigned to a given criterion represents the rater’s
determination as to the appropriate place on the rating scale continuum for the set of
elements encompassed by the criterion taken as a whole. For the evaluation of
previous experience, representatives of OSPI will contact current or previous
customers of the Bidder to obtain information and recommendations then report to
the proposal evaluation committee. Evaluation members will then generate a score
based on this information. OSPI reserves the right to contact clients of a Bidder not
listed within a proposal’s references. (Update on evaluation process: WSAS RFP
Rev. C — 9/28/2007)

4. Stage llIl: Evaluation of Technical Proposal*®

The proposal evaluation committee will rate the quality of the proposed technical
solutions to the work tasks specified in the RFP. Each criterion represents a set of

requirements of the RFP. Individual evaluators will review the proposal per the

6 New Title: WSAS RFP Rev. C — 9/28/2007
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process design provided in Appendix NN. The scores across all evaluators will be
averaged, rounded to the nearest tenth, and summed across all factors. The total
number of points available will vary based on the specific component; refer to the
specific component evaluation sheet to determine the maximum available points.
Details about how total points for each component are given in Appendix NN.
(Clarification: WSAS RFP Rev. C — 9/28/2007)

5. Stage IV: Evaluation of Site Visits*’

In conjunction with the Evaluation of the Technical Proposal, DASI staff members
will conduct site visits. Points from site visits will be compiled and reported to the
broader evaluation committee members. Criteria for the site visits are given in

Appendix NN. (Update on evaluation process: WSAS RFP Rev. C — 9/28/2007)

6. Stage VI: Evaluation of Cost Proposal*

Only the semi-finalists will have the cost proposal included in the recommendation

process.

A total of 25 points will be awarded to the lowest of the cost proposals amongst the
semi-finalists. Proposals with higher costs will receive a fraction of 25 points
proportional to the ratio of the lowest proposal cost to the respective higher cost
proposed. The fractional value of points to be assigned will be rounded to one

decimal place.

Example: Lowest cost proposal is $50,000 and receives 25 points. The next lowest
cost proposal is $75,000 and receives 16.7 points {(Low Bid + High Bid) x 25}.

NOTE: OSPI will separately determine, through negotiations, whether to accept the
products/services and costs of the products/services as stated in the Cost Options

proposed by the winning bidder.

“" New Title: WSAS RFP Rev. C — 9/28/2007
8 New Title: WSAS RFP Rev. C — 9/28/2007
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7. Stage V: Evaluation of Presentation®
Only semi-finalists will make Bidder presentations. Criteria for Evaluation of
Presentation are given in Appendix NN. Points from Evaluation of Presentation will
be compiled and presented in a profile along with the evaluations of site visits and
technical proposals. (Update on evaluation process: WSAS RFP Rev. C —
9/28/2007)

8. Stage VII: Recommendation of Apparent Winners*

After the semi-finalists have been scored by the proposal evaluation committee,
points will be tallied for OSPI's review. The maximum number of points that can be
earned in the evaluation process varies based on the component (Clarification:
WSAS RFP Rev. C — 9/28/2007).

For the purposes of evaluating the proposals, Bidders will be considered to include
the resources of designated sub-contractors as described in the proposal. All sub-
contractors must be acceptable to OSPI; changes in sub-contractors could be

required prior to a bid award.
9. Notification to Proposers

Bidders whose proposals have not been selected for further consideration in the
solicitation process after Stages I, Il or VII will be notified via fax or email. Non-
successful bidders from Stages Il and VIl are to follow the debriefing and protest
processes listed in Sections 10 and 11 below. (Update on evaluation process:
WSAS RFP Rev. C — 9/28/2007)

10. Debriefing of Unsuccessful Bidders

Upon request from an unsuccessful Bidder, a debriefing conference will be
scheduled during the dates listed under the Projected Proposal Schedule (any
changes to the listed dates will be promulgated to all Bidders) at a time convenient

9 New Title: WSAS RFP Rev. C — 9/28/2007
0 New Title: WSAS RFP Rev. C — 9/28/2007
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to OSPI. A request for a conference must be received by the OSPI within three (3)

business days following notification to the unsuccessful Bidder.

Discussion will be limited to a critique of the requesting Consultant’s proposal.
Comparisons between proposals or evaluations of the other proposals will not be
allowed. Debriefing conferences may be conducted in person or on the telephone

and will be scheduled for a maximum of one hour.
11. Protest Procedures

This procedure is available to Consultants who submitted a response to this

solicitation document and who have participated in a debriefing conference. Upon
completing the debriefing conference, the Consultant is allowed three (3) business
days to file a protest of the acquisition with the RFP Coordinator. Protests may be

submitted by facsimile, but should be followed by the original document.

Consultants protesting this procurement shall follow the procedures described
below. Protests that do not follow these procedures shall not be considered. This
protest procedure constitutes the sole administrative remedy available to

Consultants under this procurement.

All protests must be in writing and signed by the protesting party or an authorized
Agent. The protest must state the grounds for the protest with specific facts and
complete statements of the action(s) being protested. A description of the relief or
corrective action being requested should also be included. All protests shall be
addressed to the RFP Coordinator.

Only protests stipulating an issue of fact concerning the following subjects shall be

considered:
e A matter of bias, discrimination or conflict of interest on the part of the evaluator.
e Errors in computing the score.

e Non-compliance with procedures described in Appendix NN, the RFP, the

procurement document, or OSPI policy.

7-8
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Protests not based on procedural matters will not be considered. Protests will be
rejected as without merit if they address issues such as: 1) an evaluator’s
professional judgment on the quality of a proposal, or 2) OSPI's assessment of its

own and/or other agencies needs or requirements.

Upon receipt of a protest, a protest review will be held by the OSPI. The OSPI
Superintendent or an employee delegated by the Superintendent who was not
involved in the procurement will consider the record and all available facts and issue
a decision within five business days of receipt of the protest. If additional time is

required, the protesting party will be notified of the delay.

In the event a protest may affect the interest of another Contractor that submitted a
proposal, such Contractor will be given an opportunity to submit its views and any

relevant information on the protest to the RFP Coordinator.
The final determination of the protest shall:
e Find the protest lacking in merit and uphold the AGENCY'’s action; or

e Find only technical or harmless errors in the AGENCY’s acquisition process and

determine OSPI to be in substantial compliance and reject the protest; or
e Find merit in the protest and provide OSPI options which may include:
—Correct the errors and re-evaluate all proposals, and/or
—Reissue the solicitation document and begin a new process, or
—Make other findings and determine other courses of action as appropriate.

If OSPI determines that the protest is without merit, OSPI will enter into a contract
with the apparently successful contractor. If the protest is determined to have merit,

one of the alternatives noted in the preceding paragraph will be taken.
12. Selection

After all review processes of the semi-finalists are complete and one or more
potential candidates identified (Clarification: WSAS RFP Rev. C — 9/28/2007), OSPI

reserves the right to negotiate the terms and conditions at OSPI's option. This may

9/28/2007 7-9
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include clarification of proposed tasks and/or negotiation of budget with desirable
terms and parameters. Bidder must ensure that those engaged in the negotiation

have the authority to make binding commitments on the part of Bidder.

Final selection will be made by the Superintendent with consideration of
(Clarification: WSAS RFP Rev. C — 9/28/2007), but not subject to, the
recommendations and findings of the evaluation committee. The winning proposals
will be, in the judgment of OSPI, the ones that best meet the requirements set forth
in the RFP and are likely to best accomplish the objectives of OSPI and the State of
Washington whether or not the proposals provide the lowest cost bid or earn the
highest points from the evaluation process. (Correction: WSAS RFP Rev. C —
9/28/2007)

Paragraph deleted here due to redundancy (Correction: WSAS RFP Rev. C —
9/28/2007)

Bidder(s) should be prepared to accept the terms and specifications of this RFP, as
well as any subsequent addenda, for incorporation into one or more contracts that
may ensue (Correction: WSAS REP Rev. C — 9/28/2007). Contract negotiations
may result in reasonable, mutually agreed upon changes to the work tasks or
schedules described in the RFP to the extent that such changes will be of benefit to
OSPI and the State of Washington. In any event, it is understood that the proposal
will become a part of the official file on this matter without obligation to OSPI. This
RFP does not, however, obligate OSPI or the State of Washington to contract for

any services or products specified herein.

Apparent successful Contractor(s) will be expected to enter into a contract that
includes, but is not necessarily limited to, the general terms and conditions set forth
in Appendix OO. Bidders may not submit substitute contract terms as a part of their
proposal. However, requested modifications will be considered, accepted, or

rejected at the OSPI’s discretion.

9/28/2007 7-10
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CHAPTER 8
CONTRACTING GUIDELINES, PENALTIES, AND MISCELLANEOUS ITEMS

1. Proposal Disclosure Procedures

Materials submitted in response to this competitive procurement shall become the
property of OSPI. All proposals received shall remain confidential until a contract, if
any, is executed; thereafter, all proposals shall be deemed public records as defined in
RCW 42.17.250 to 42.17.340, “Public Records”.

Nevertheless, if a Bidder desires to claim that portions of its proposal are exempt from
disclosure based upon the proprietary nature of the information, or on other grounds,
the Bidder shall clearly identify the portions in a transmittal letter and by stamping or
printing “confidential” in the margin adjacent to each paragraph containing information
claimed to be exempt from disclosure. In those instances where confidential or
proprietary information is identified, Bidder will ensure that it is the only information
listed on that page of the proposal (i.e. not combined with other non-confidential
information). If proposal is submitted in a double-sided format, non-confidential
information will not be incorporated on the reverse side from confidential or proprietary
information.

OSPI will consider a Consultant’s request for exemption from disclosure; however,
OSPI will make a decision predicated upon Chapter 42.17 RCW and Chapter 143-06 of
the Washington Administrative Code. Marking the entire proposal exempt from
disclosure will not be honored. The Consultant must be reasonable in designating
information as confidential. If any information is marked as proprietary in the proposal,
such information will not be made available until the affected proposer has been given
an opportunity to seek a court injunction against the requested disclosure.

Any request to OSPI for copies of materials submitted by Bidder in response to this RFP
will be charged for copying and shipping costs as provided in RCW 42.17.300. OSPI
will require a minimum of five (5) business days after the contract award to respond to
any request for copies of proposals. No fee shall be charged for on-site inspection of

this procurement and the contract file. On-site inspection will require twenty-four (24)

9/5/2007 8-1
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hours advanced notice and inspection must take place in OSPI's office during regular

business hours.

OSPI is not liable for any costs incurred by Bidder associated with the preparation or

submission of a Proposal in response to this RFP.
2. Schedule Adjustments

In the event Contractor wishes to propose a change of deadline for a Critical Work
Task, Contractor will propose the change to OSPI, in writing (email, fax, or letter) no
later than 10 business days prior to original deadline. OSPI has no obligation to agree to
the change, but shall notify Contractor, in writing, as to whether or not it agrees to the
proposed change. If OSPI agrees, the modified deadline shall become the effective

deadline for purposes of assessing liquidated damages.

In the event OSPI wishes to change a deadline for a Critical Work Task to a date which
shortens Bidder’s time for meeting the deadline, OSPI shall notify Bidder of the new
deadline in writing (email, fax, or letter). If Bidder determines that by exercise of every
reasonable effort, Bidder will be unable to meet the new deadline, Bidder shall offer a
proposed shortened deadline which Bidder can meet by the exercise of every
reasonable effort.

As an alternative, Bidder may propose a contract amendment in which the additional
personnel hours needed to achieve the shortened deadline are compensated by a price

adjustment.

Waiver: In a given instance, at the sole discretion of the OSPI, imposition of liquidated
damages, or a portion thereof, may be waived. Such waiver, in any instance, shall not
constitute a waiver in any future instance, nor establish any right on behalf of the Bidder

to a waiver.

Other Remedies: The remedy of liquidated damages, as provided above, shall be

cumulative and in addition to other remedies available to OSPI under applicable law.

OSPI can pursue all of its other legal remedies in addition to the liquidated damages.

OSPI Approval: In situations wherein Contractor must obtain OSPI's approval of an

activity or product before Contractor can complete a Critical Work Task,
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Contractor shall be responsible for providing a reasonable time for OSPI to complete its
review and for Contractor to correct any deficiencies. In the event OSPI's review is not
conducted within a reasonable time, that shall be grounds for Contractor to propose a
deadline adjustment pursuant to provisions of this paragraph. The parties’ contract
managers may agree, in writing, in advance, as to the reasonable time for OSPI's

review of a specific activity or product.
3. Penalties

Timely delivery is imperative and, as a result, the contract will include provisions for
Liguidated Damages to ensure the completion of the Critical Work Tasks identified in
this RFP.

Contractor’s failure to complete critical work tasks both correctly and on time will result
in substantial injury to OSPI and the state of Washington. Delays in delivery of correctly
performed critical work tasks will result in undue costs to taxpayers and could
jeopardize the State’s receipt of federal funds. However, it would be difficult if not
impossible to determine the exact amount of such damages. Consequently, the
liquidated damage amounts set forth below will be assessed not as a penalty, but as
liquidated damages for breach of the contract. This amount is fixed and agreed upon by
and between the Contractor and OSPI because of the impracticability and extreme
difficulty of fixing and ascertaining the actual damages OSPI would in such event
sustain. This amount shall be construed as the actual amount of damages sustained by
the OSPI and may be retained by OSPI and deducted from periodic payments to the

Contractor.

Accordingly, Contractor(s) determined to be responsible for any delays in meeting
critical work tasks agree to pay liquidated damages in the amount of $25,000 for each
working day beyond the original scheduled completion date. Tasks, or materials
associated with said tasks, shall be considered delinquent if not delivered by 5:00 pm

Pacific Time.
The following items have been deemed by OSPI as Critical Work Tasks:

a. On-time delivery of test booklets and ancillary materials to school districts.

9/5/2007 8-3
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b. On-time administration of each assessment delineated by the RFP for each year
of the contract period. The schedule of administrations is established by OSPI
per governing legislation and will be presented to the Contractor(s) at annual

planning meetings.
c. On-time delivery of equating and technical reports.

d. On-time return of student performance data and data files associated with each

assessment administration during the contract period.
Some examples include data for:
Test equating
AYP determination
Record Reconciliation

The schedule of required returns will established collaboratively based on
program needs or governing legislation (refer to Chapters 1 & 2 of the RFP).

e. On-time delivery of reports to students, schools, and districts as stipulated in
Chapters 1 & 2 of the RFP.

Liquidated Damages: Liquidated damages will not be assessed for any days for which

an extension of time is granted in writing by the OSPI. No deduction or payment of
liquidated damages will, in any degree, release the Bidder from further obligations and

liabilities to complete the entire contract.

Collection of Damages: At OSPI discretion, collection of liquidated damages may be

initiated by: (1) deducting the liquidated damages from contract payments to the
Contractor, (2) direct invoicing to Contractor for payment, (3) withdrawal against issued

performance bond, or (4) a combination of above methods.

9/5/2007 8-4
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4. Contract General Terms & Conditions (Numbering correction: Rev. B — 9/5/2007)

The apparent successful Contractor will be expected to enter into a contract that is
substantially the same as the sample contract and its general terms and conditions
attached as Appendix OO. In no event is a Bidder to submit its own standard contract
terms and conditions in response to this solicitation. The Bidder may submit as part of a
proposal exceptions as allowed in the Certifications and Assurances section, Appendix
LL to this solicitation. OSPI will review requested exceptions and accept or reject the

same at its sole discretion.
5. Commitment of Funds (Numbering correction: Rev. B — 9/5/2007)

OSPI will designate for Contractor’s records which staff may legally commit OSPI to the
expenditures of funds for a contract resulting from this RFP. No cost chargeable to the

proposed contract may be incurred before receipt of a fully executed contract.

No cost chargeable to OSPI for services or products resulting from this RFP may be

incurred before a fully executed contract is in place.

6. Statewide Vendor Payment Registration (Numbering correction: Rev. B —
9/5/2007):

Consultants awarded contracts as a result of this RFP will be required to register as a
Statewide Vendor (SWV). The SWV file is a central vendor file maintained by the Office
of Financial Management for use by Washington State agencies in processing vendor
payments. This allows you, as a vendor, to receive payments from all participating state
agencies by direct deposit, the State's preferred method of payment. While registration
in the SWV is mandatory, the vendor is NOT required to participate in the direct deposit
program and therefore is not required to submit banking information. Please go to

http://www.ofm.wa.gov/accounting/vendors.asp for online registration
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7. Insurance (Numbering correction: Rev. B — 9/5/2007)

The Contractor is to furnish the OSPI with a certificate (or certificates) (Clarification:
Rev. B — 9/5/2007) of insurance executed by a duly authorized representative of each
insurer, showing compliance with the insurance requirements set forth below and in
Appendix OO. (Clarification: Rev. B — 9/5/2007)

The Contractor shall, at its own expense, obtain and keep in force insurance coverage
that shall be maintained in full force and effect during the term of the contract. The
Contractor shall furnish evidence in the form of a Certificate of Insurance that insurance
shall be provided, and a copy shall be forwarded to OSPI within five (5) days of the
contract effective date. (Correction: Rev. B — 9/5/2007)

Additionally, the Contractor is responsible for ensuring that any sub-contractors provide
adequate insurance coverage for the activities arising out of subcontracts. (Text moved

here from liability insurance section: Rev. B — 9/5/2007)

Liability Insurance: Refer to Appendix OO for details. CGL insurance shall be written

on ISO occurrence from CG 00 01 (or a substitute form providing equivalent coverage).
All insurance shall cover liability assumed under an insured contract (including the tort
liability of another assumed in a business contract), and contain separation of insured’s
(cross liability) condition. (Clarification: Rev. B — 9/5/2007)

Business Auto Policy: As applicable, the Contractor shall maintain business auto

liability and, if necessary, commercial umbrella liability insurance with a limit not less
than $1,000,000 per accident. Such insurance shall cover liability arising out of “Any
Auto.” Business auto coverage shall be written on 1ISO form CA 00 01, 1990 or later

edition, or substitute liability form providing equivalent coverage.

Employers Liability (“Stop Gap”) Insurance: In addition, the Contractor shall buy

employers liability insurance and, if necessary, commercial umbrella liability insurance
with limits not less than $1,000,000 each accident for bodily injury by accident or

$1,000,000 each employee for bodily injury by disease.

Additional Provisions: Above insurance policy shall include the following provisions:
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Additional Insured: Refer to Appendix OO for details. (Clarification: Rev. B —
9/5/2007)

Cancellation: State of Washington, Office of Superintendent of Public Instruction, shall
be provided written notice before cancellation or non-renewal of any insurance referred
to therein, in accord with the following specifications. Insurers subject to 48.18 RCW
(Admitted and Regulation by the Insurance Commissioner): The insurer shall give the
State 45 days advance notice of cancellation or non-renewal. If cancellation is due to
non-payment of premium, the State shall be given 10 days advance notice of
cancellation. Insurers subject to 48.15 RCW (Surplus lines): The State shall be given
20 days advance notice of cancellation. If cancellation is due to non-payment of

premium, the State shall be given 10 days advance notice of cancellation.

Identification: Policy must reference the State’s contract number and the OSPI name.

Insurance Carrier Rating: All insurance and bonds should be issued by companies

admitted to do business within the state of Washington and have a rating of A-, Class
VII or better in the most recently published edition of Best's Reports. Any exception
shall be reviewed and approved by OSPI's Risk Manager, or the Risk Manager for the
state of Washington, before the contract is accepted or work may begin. If an insurer is
not admitted, all insurance policies and procedures for issuing the insurance policies
must comply with Chapter 48.15 RCW and 284-15 WAC.

Excess Coverage: By requiring insurance herein, the State does not represent that

coverage and limits will be adequate to protect Contractor, and such coverage and
limits shall not limit Contractor’s liability under the indemnities and reimbursements

granted to the State in this contract.

Worker’'s Compensation Coverage: Refer to Appendix OO for details. The State will

not be held responsive in any way for claims filed by the Contractor or their employees
for services performed under the terms of this contract. (Clarification: Rev. B —
9/5/2007)

Performance Bond: If selected as the successful candidate, within ten (10) days after

execution of the contract, the Contractor shall, at no additional cost to Superintendent,
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furnish a performance and payment bond in the amount of 10% of the total contract
amount to ensure full and complete performance of the contract. Such bond shall meet

the following criteria.
Be signed by an approved surety (or sureties) that:
a) Is registered with the Washington State Insurance Commissioner; and

b) Appears on the current Authorized Insurance List in the State of Washington

publishes by the Office of the Insurance Commissioner.

Be conditioned upon the faithful performance of the contract by the Contractor within the
prescribed time.

Guarantee that the surety shall indemnify, defend, and protect the Superintendent
against any claim of direct or indirect loss resulting from the failure of the Contractor (or

any of the employees, sub-contractors, or lower tier sub-contractors of the Contractor):
a) To faithfully perform the contract, or

b) To pay all sub-Contractors, material persons, or any other person who provides
supplies or provisions for carrying out the work.

8. Minority & Women-Owned Business Participation (Numbering correction: Rev. B
— 9/5/2007)
In accordance with the legislative findings and policies set forth in Chapter 39.19 RCW,
the state of Washington encourages participation in all of its contracts by firms certified
by the Office of Minority and Women’s Business Enterprises (OMWBE). Participation
may be either on a direct basis in response to this solicitation or on a subcontractor
basis. However, no preference will be included in the evaluation of proposals, no
minimum level of MWBE patrticipation shall be required as a condition for receiving an
award, and proposals will not be rejected or considered non-responsive on that basis.
Any affirmative action requirements set forth in federal regulations or statutes included

or referenced in the contract documents will apply.

The established annual procurement participation goals for MBE are 10 percent and for
WBE, 4 percent, for this type of project. These goals are voluntary. Bidders may
contact OMWBE at 360/753-9693 to obtain information on certified firms.
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9. COSTS TO PROPOSE (Numbering correction: Rev. B — 9/5/2007)

OSPI will not be liable for any costs incurred by the Consultant in preparation of a
proposal submitted in response to this RFP, in conduct of a presentation, or any other
activities related to responding to this RFP.
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